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BIDDER DATA SHEET

CS&C, ff*rap*t" Jeyparet. l{ame cf the {liec?t

Qualfu & Csst *a=ed Setrestian

{*easp
f*ethod qf Selecti*n

frtr:t &ltou*ed3" Joint Uenturej{crsartitltri

18-*1;*f34.
*ate ef €ss*e sf ftEql,E$E F**
P*GP*S*L C&LL f#}?TCE

E?.SL3&33tuV 1I l:oc*Last Date a*d Tirce firr su&rsrissE*n

of Bid

Date & Time for opening oiTechnical
8id ead Frese*kt*c*

?7-*14** tu'y 3"80 Fmct.

E7"St"Et3:3 by 4"$S Fm

{F.upees *ne Laki:s Fifff
?h*ie=a*di ir: shap* sf Banker's

C!'requ*l*emar:ci *raft in favsur of Chlef

B}striet *gricultur* *fficer, Karaput,

-i*gpere dr*w* i* any sci,'reduled
C*mmercial bank payable ai .Ieypore

Bs"E,Woffi+

7.

8.

ilate & time fi*r *p*air6 cf Fina*cial
Bid

Earriest Ma*e*"6 *ep*sit {EM*i
{RefundaL'le}

{f:!*f SistrEct Agrie'"e*ta.:re Officer,

Heraptst, Jeypcre
futsde of Submissicn: *rop E$x as*ilable
*t *ff?ee *f the i-*.4-*"" Hcrap*t,
J*gp*re.

g. Addres= fur$u**eiss*** +f Sid

C*tef Si*€rlst *grie*lture Officer,
H*raput, Jeypore

1S.
Plaer *f *pea*r*g *f ?**fu*ieat &

Ficranciai*iri:

3

I

I

,:

2.

5.



SECTION:1

LETTER OF I}IYITATION

REF NO.: /l Dated:-18"01,2023

Narne of the Assignrnert : Sholt listirg of firr*s for eve*t maaagrrnent tc
Conduct $oxther* Sdis?ra Krushi ltela At Dushera Padia, Jeypcr*, Bist, -

Karaput"

{. Chief District Agriculture Officer, Koraput, Jeypore (The Cl,ient} invites
sealed Request for proposal from eligible bidders for event management to
Conduet Southern Odisha Krushi Adela". lvtore details on the proposed

assignment are provided at Section-3: Scope wsrk of this Request for
proposai tRfP) for Selection of an Event Managernent Agency(Efii'A)-

z. Agency will be selected under Quality & Cost Based SeXection {QCBS}

i. The bid must be compteted in att respect as specified in the Request for
Proposal {RFP} for Setectian of an Event Management Agency (EMA}

Document must be accompanied with a undertaking that, the bidder wilt
deposit Refundable arnount of Rs.I,00,000/- {Rupees One Lakh only}
towards EitD in form of Banker's Cheque in favcur of "Chief District
Agricuiture Officer, Koraput, jeypore " drawn in any scheduled

commerciat bank and payable at Jeypore, Sdisha after qual,ifying the bid

faiting which the bid wil.t be rejected.
4. The bid rnust be dropped in thi drop box at the specified address as per

the Bidder Data Sheet oniy. Submission of request for proposal through

any other rnade witt be rejected.
s. The Last date and time for submission af Bid camplete in att respects is Dt.

?7.A1"30?3 bv t? nocc and the date *f opening *f the technical Dt.

27.A1.20?3 at 3.00 P$ & financial bid is Dt 27,01.?S?3 at 4.0S PA{ in

the presence of the bidder / bidder's representative at the specified

address as rnentioned in the Bidder Data Sheet. Representative of the

bidder may attend the meeting with due authorization Letter on behalf of
the bidder.

6. This Request for Proposal {RfP} for Setection of an Event lvtanagement

Agency {E*l*} tnc[udes faltewir*g sectisns:

4
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a. Letter of lnvitation[Section-I]
b" lnforrnation to the Bidderf5ection-Z]
c. Scope of Work[Section-3]
d. Technicat Bid Submission Forms[Section-4]
e. Financial Bid Submission Forms{Section-5}
r. Annexure [Section-6]

t, \{hite alt informationl data given in the Request for Proposal (RFP) for
Setection of an Event Management Agency {EMA} are accurate within the

consideration of scope af the propms,ed assignment to the best of the
Client's knowtedge, the Ctient hotds no responsibitity for accuracy of
informaticn and it is the responsibit*ty cf the bidder to check the validity
of information lspecificationsl narrations inctuded in this document.

B. The Cl.ient reserves the right t* accept I n'rodify/ reject anylall. Bids /
canceL the comptete request for proposat or part of it at any stage

without assigning any reason thereof"

"'li;,ill, 
',.,ri'

Chief Distrrct ngricuiture Officer,
Koraput, Jeypore

Memo No. r r-"i Date"18.01"2023

Cop1., to Lixecutive Engineer 1Agril.) Koraput Dirrision. Jet'pore ,' Deputl'

Director of Hor-ticulture/Pro.f ect I)irectc;r. Watershed" Korapul'AL)O. Koraput.

,tre1'pore.Nanrlapur,, Narayanapatna ibr infbrmation ancl thel' are requested to publish the

same in their Notice Board firr rvide Circulation.

Chief District AgricuLture Officer,
Koraput, Jeypore

5



SECTION: 2

INFORMATION TO THE BIDDER

Elieibitity Criteria:

Bidders shoutd confirm to the etigibitity criteria given betow and to this
effect must produce the required supportive documents /information as
,indicated against each as part of their technical Bid:

sl.
No.

Eligibility Criteria Documents Required

1 The bidder shoutd have been in the
busfness of providing Advertisement &.

Pubticity or Event Management
Services to the Centrat/State
Government/Corporate Bodies/
Nationa[ & lnternationat Organizations
for at least 4 veqIg_and have a

registered office in Odisha

t. Proof of Certificate of
lncorporation I Registration of
the Agerrcy/Partnership Deed

t. Copy of PAN
:. Copy of Goods and Services Tax

ldentification Number (GSTINi.

*. GST ctearance in GST 38
Forrn
S.Tradelicense
6.Proof of registered office in
Odisha

2 The agency shoutd have an average
annuat turnover of Rs,3.O0 Crores
(Rupees Three Crores) from Event
Management Services during the last 4
financia[ years (2018-19,2OX9-
20,2474-71 &. 7071 -27',,.

Cop.ies of audited batance sheet
f,or the tast four financial years and
CA certificate certifying that the
Event management agencies shoutd
have an average annual turnover
more than Rs.3.00 Crores
(Rupees Three Crores) during the
last four financial years from Event
Managernent Services in lndia"
ProvisionaI Audit Report of
any of the FYs witl. not be
accepted"

t Experience of having successfulty
completed sim'itar works during last
four years {201 8- 19,7A19-2A,ZA2O-21 &"

2421-72\.shoutd
be erther of the foliowing.

i. Three Similar [Event Management
works for Nationatl State/ District
Levei Exhibitionsl
completed works/ assignments
costing not tess than the amount
equat to Rs" 50.00 Lakhs (Rupees
fifty Lakhs. ) each 0R

ji, Two simiiar works costing not tess
than the amount equal to Rs. 75.00
Lakhs iRupees Seventy five Lakhs)

r. Work orders/Contract Documentl
Comptetion of Work Certificates
fnom the previous Clients tcl
submttted, and Work orders/
Contract Document/ Comptetion of
Work Certificates in Odisha.

L
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each
OR

iii. One simitar works costing rmt {es
than the amount equal to Rs.tcrore
(Rupees One Crore)

4 The bidder shoutd not have been
bl.acklisted by Centratl Stat*
Govt. lnstitutions.

Setf-Dectaration from the
Bidder as per the format
enctosed atTech-5.

Documents to be submitted atone with TECHNIIAL UD{&Bf-A):

The bidders have to furnish the foltowing docum,enrs duty signed in atong with their Technicat
Bid:
. Fitled in Bid Submission Check List in Originai(Annexure-l)
r Covering tetter(TEcH-1)on bidder's letter head requesting to participate in the request for

proposaI process.
r Earnest Money Deposit(EMD)as applicable.
. Copy of Certificate of lncorporation/Registratl,cn of the agency/Partnership Deed.
. Copy of PAN-
. Copy of Goods and Services Tax ldentification Nuniber(GSTIN).
. Copy of GST Ctearance tn GST 38 Form
. Trade License
r General Detaits of the Bidder(TECH-2]
. Financiat Detaits of the bidder (TECH-3) atong with att the supportive documents such

as Batance Sheet and lncomelExpenditure Statement dul'y signed as per the instruction.
. List of compteted assignments of similar nature (Past Experience Detatts, TECH-4) atong

with copies of contracts/work orders/compietion certificate from previous ctients.

" Self-Declaration from the Bidder on not btacklrsted TTECH-S)

NB: Bidders should submit the supparting documents nentioned as above. Bids of agencies not

conforming to tire eligibility criteria Ifsted above will be summarily rejected. Submission of forged
dacuments will also result in reiectian of the bid-

1. Earnest I'tonev Deposit(El4D) an{Performance Securitv:
The bidder must furnish, as part of the technicat Bid, an Earnest lvloney Deposit

(ElvtD)amounting to Rs. 1,00,000/- {Rupees One lakhs Only} in shape of DD/BC from any

scheduted commerciat bank in favour of "Chief District Agriculture Officer, Koraput,

Jeypore" payabte at Jeypore. The EMD of the successfut bidder witt be released onty after
successful completion of the Annual Audit.
The ElvtD wilt be forfeited on account of the fottowing reasons:

r Bidder withdraws its Bid during the b'id vatidity period as specified in Request for

ProposaL{RFP)for SeLection of an Event l{and$ement Agency{EMA) - o
. Bidder does not respond to requests for clarification of its Bid.
. Bidder faits to provide required information during the evaluation process or is found to

be non-responsive or has subrnitted fatse information in support of its qua[ification.
' . lf the bidder fails to

. Agree to decisions of the contract negotiation meeting

' Sign the contract in time
. Any other circumstance which hotds the interest of the Ctient during the overall

setection process.
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2. Submission of Bid:

Bidder must submit their Bids in the drop box onty on or before the tast date and time for
submission of Bids as mentioned in Bid Data Sheet. The Ctient witl not be responsibte for
detay/any consequence in receiving of the Bid. Any Bid received after the deadtine wit[ be out
rightty rejected.

The procedure for submission of tire Bid is described below:

i) Technicat Bid:The envelope containing technica[ Bid shal.L be sealed and superscripted as"
Techntcal Bid-Short tisting of firms for event management to Conduct District Level Mela"
and furn'ished inside one envetope. The duty fil.ted-in technical Bid submission
forms(Sect'ion-4),

iil Financiat Bid: The envetope containing financiat Bid shatt be seated and superscripted as"
Financial Bid-Short tisting of firms for event management to Conduct District Leve[ Mela".
The duty fitted-in financial. Bid submission forms shoutd contain the detaited price offer for
the proposed assignment and have to be furnished as per the prescribed format.

The'Technicat Bid" and "Financiat Bid" must be submitted in two separate seated envelopes (with
respective n'larking in botd letters) atong with the prescribed forrnatsl information mentioned in the
RFP Document. The first envetope rnust be marked as'TECHNICAL BlD"and the second envetope
rnust be rnarked as "FINANCIAL B!D". Att two above envelopes have to be seated and placed
inside a rna'in envetope with proper Labeting of fottowing information in bold:

NA.tulE OF THE ASSIGNMENT: Short tisting of firms for event management to
Conduct District Level /ttela

REQUEST FOR RFP NUMBER AND DATE:
DEAOLiNE FOR SUBMISSION OF BID:
NAATE AND ADDRESS OF THE BIDDER:

3. Openine of the Bid:

The FIRST ENVELOPE containinq 'TECHINICAL BlD" witl be opened in the initiat stage by the
Ctient in presence of the bidder's representatives at the [ocation, date and time specified in
the Bidder Data Sheet" The Ctient witl constitute an [valuation Committee (CEC) to evaluate
the Bids sr,:bmitted by bidders. Onty one representative from the participating bidder wit[ be
atlowed to attend the bid opening meeting. The SE(OND ENVELOPE containing "FINANCIAL
BlD" wi[[ be opened after the Technical bidders onty. The second Envetope containing
FINANCIAL BID of the technically qualified bidders wjtl be opened after comptetion of
technicat evaluation stase.

4. P.rocess of the Bidi
A Two stage process w'itt be adopted as exptained b,etow for evaluatjon of the Bids.
Technical Evaluation (1't5tage): Pre-qual.ification Bid wi(t be opened and observed the
requisite documents as per the tisted documents:
1. Bid Processing Fee & Earnest Money Deposit (EMD) as appl'icabte
2. Copy of Certificate of lncorporation/Registration of the agency.
L Copy of PAN
4" Copy of Goods and Services Tax ldentification Number (GSTIN).
5. Trade License

6. Experience of having successfutly compteted similar works during tast Four year (2018-

B



19,2019-2O,2AZA-21 &,2071-Z2)shoutd be either of the fotl.owing.

a. l'hree Simitar [Event Management works for Natronalr Statel District Levet Exhibitions'
compteted workslassignments costrng not less tharl the amount equal to Rs. 50.00 Lakhs

{Rupees Fifty Lakhs.) each OR

b. Two simitar works costing not Less than rhe amount equal to Rs.75.00 Lakhs (Rupees

seYenty five takhs) each OR
c. One simitar works costing not less than the amount equal to Rs.1"00 Crores {Rupees One

Crores) each
7, Financial Statement of tast four year and lhe ager]cy shoutd have an average annual turn

over of Rs.3.00 Crores from Event Management business during the last 4 financial years

{2018-1 9, ?01 9-2A, 2O?A-21 & ZA21-22}
Technical Evaluation: Technical Bid witt be opened and evaluated. The Bids wiit be evaluated
as the foliowi

Bidders witl make a presentation befone the ctient during the technicat evaluation stage" The

objective of the presentation is to enable the C.lient to evaluate the bidders about thelr
understanding and preparedness for the proposed assignment. Clarifications, if any, as

required by the CLient wjlt atso be discussed during the nreeting. The detail schedute atorlg

with an outtine for presentation wjl.t be intimated to the concerned bidders during pre-bid
meeting. The financiat Bids of the technically qual.ified bidders witL be opened on same day I
subsequent working day. Hence, the bidder should make themselves available for the ,same"

The bidder whose technicat Bid secures as core above the minimum qualifying mark of 70

and above in the technical evatuation stage wi[[ be qualified for opening of the financial Bid.

FINANCIAL IVALUATION (Z'd5tage): The financiat Bids of the technicalty quatified bidders onty
o

hlaximum
Ma:-kTechnical Bid Evaluation Parameters

20

Number of Similar Assignments underlakenlcoffipiemd during last four years

(2018-19,2019-20,2020-?1&2021-22) {Fasr Experience of handiing [vent
Managernent Assignments of simitar nature {or f-entrall 5tate Governmentsl
Departrlentsl PSU's/ Corporate BodieslNationalik;iernadonal Organizations)
a. Three Srmilar [Advertisement. & Publicitt work cr f.vent Management works for

NationallState/ DistrictLeveiExhibitions]ccrnpteledwcxkslassignments costing not
less than the amount equai to Rs 50.00 Lak]rs {Rupees Fifty Lakhs.) each = 5mark"

b. Two similar works costing not tess lhai'r tire amounl equai. to Rs. 75.00 Lakhs

tRupees Seventy Five Lakhs) eaclr = lOrrurh:.
c, Orre simitar works costing not ress than rhe amounr equaI to Rs.1.00Crores{Rupees

One Croresleach or above = Z0Marks.

2"One 5imilar work executed in the above categoft irr Korapi.rt district durirrg last
5Years= SMarks

20

3.Financial Statement of tast four year and tire ageiicv- shouid have an average annual

turnover of R.s,3"00 Crores frorn Event Maaagement business during the last 4
financiat years {2018-19,2019-20,2020-21&2021-22!Scaring pattern:>Scrore-Tcrore=

10 rnarks ,Above Tcrore=20marks.)

z0

bidder shoutd have been in the busi*ress o'f p,roviding Advertisement & Event

i\ anagement Services to the CentratlState GovernmentlCorporate Bodies/National ft
lnternationat Organizations for at least 4vears as on 31't December,Z0Z2.(Scoring

pattern; >4years-6years = lOmarks, i{ore than 6years=20marks,}

35

5. Technical Presentation {The score will be awarded by committee based on

the technical and experience aspects)

a. Best one event from past experience
b. Advertisement & Pubticity Ftan

r. lnnovation and Creativity for this event.

d, Camera to be used for Photography and video graphy.

100Grand Total
70Qualifying lriark for Ooening of Financial Bid



shatL be opened at this stage in the presence of the bidder's representative. The Financiat Bids

in respect of the selected agency in achieving the benchmark score of

T0Marki n'Tech nicalBid"woutdbeopenedonthescheduleddate&time "

7. E\.lglyation cf the P!'cpolals:

l. Technical:
The bidders coring minimum 70 marks out of 100 marks wit[ be eLigibte, the bidder quoting

the highest mark witl. assigned as Highest Technicat Quote (HT$ and the secured mark will
be assigned as Technical. QuoteiTQ).Then the Technical. Score(TS)witt be arrived as fotlows:

TS=TQXZQ
HTQ

ll. Financial
The bidder quoting the lowest price witl. be assigned as Lowest Financial Quote (LFQ). Then

the price of other financial bids quoted by other different bidders witt be assigned as

Financial Quote (FQ.The Financial Score (F5)wi[[ be arrived as fottows:

FS=LFQX3O
FQ

The agency having a maximurn total score of the Technical Score (TS) and the Financiat

Score{FS)combine together witt be setected i.e Final Score=TS+FS.

8. AwarC of Contrac!
The Client witt notify the successful bidder in writing by issuing an offer letter/work order" Sub-

contracting ts not ollowed under this assignment.
9. Otlrer Terms 8.tecn![liens

a. Date& Venue of District Level Mela

Name of the [vent Date Venue

Southern
0disha
Krush i
Meta

6"2.7A?3 to 10.?.2023 Dussehera
Padia,

Jeypore,
Dist-

Koraput

a, Wcrk Ordcr- vrlil Lre issued rn favor of the approved bidder by Chief Dlstrict Agriculture Officer.

Korapi:r. Jeifcre ror Southern Odisha Krushi Me[a.
b. ln case af any extension. rro extra payment witl be entertained for the additionat days. The

venue shati be made availabte to the contractor bv Chief District Agriculture Officer. Koraput,

Jeypore before Tdays of commencement of the exhibition. Att the desired works shoutd be

complet"ed aI least one Cay before the schedrrled date and time of the inauguration of
exhibition and shoutd be handed <lver atl the work as per specification, to the in-charge of
exhibilion"

c, Chief Distnct AEr-icuit*re Officer, Koraput, Jeypore will not be responsibte for any occurrence
tike theft fo mrssing of any artictes white deptoyment of guards during the exhibition period.

d. ln case o! arry cccurrence of theft. the Agency witl conduct proper inquiry"

e, Arrangement of lodgine. boarding & logistics of the guards during the Festival period wiit be

the responsihrility of the Agen(y.
f, The Agency wilt be responsibte for upkeep and maintenance of the entire work done' by

them titt ctosrng the event.
10



g" The CDAO, Koraput, Jeypore witl provide the permisston from potice, lAunicipality and
other statutory bodies for permission for organization of the event and instatlation
publicity materials during the event.

h. The rate offered by the agency shall include GST & Other Taxes.
i" The selected Agency/ firm should open its own office having the technicat man power &

rnanager throughcut the Festival period to handte any work to be assigned by the authority.
j, The bidder shatt guote their price for att tlm iter*s urithout leaving btank" tf found so, the

bid witt be treated as non-responsive and rejected.

k. The authority is not bound tc accept the higfrest $corer and reseryes the right to inspect
lvenfy the stock of materfats required for this w&r"k, in Go-down of bidders by nominating a
Committee to ascertain the credibitity of tlw firm. Further the undersigned reserves the
right to reject any or atl request for proposats wittrout assigning any reasons thereof.

t. The bidder has to quote the rate as per the given fornrat"

m. The final. payment witt be made on the basis sf the actual work done and Work Assessment
Report in the specified format by the connnn*ittee formed by CDAO, Koraput, Jeypore. The
agency shatl not use any additional. materta[s otLrer than the work specified in the work
order without the prior permission of the Festivai-in-charge. lncase of any additionat
requirement, the contractor has to take tim pnier written permission from the Festival-in-
charge.

n" Upon selection, the Agency shatl furntsh te ttw Ctient, a performance security of the
amount mentioned above, on or before exaclrtion of the Contract to secure the dlre
performance of the obligations of tlxe Agerwy urrder the Contract" Exemption of
Performance Security is not appticable.

0. The agency shoutd be prepared to provide additionat rnateriats in case of requirement at
the market price for the items not mentioned in the RFF.

p, Non-submission of any document required in the RFP wiit render the Bid rejected.
q. The authority is not bound to accept the higtwst scorer and reserve the right to reject any

or atl quotations and request for proposals without assigning any reasons thereof.

10. Discloture:
a" Bidders have an obtigation to disclose a*y actual or potentiat conflict to interest. Faiture to

do so may lead to disquaLification of the bidder or termination of its contract.
b. Bidders rnust disctose if they are or have heen the subject of any proceedings {such as' btackl.istinglor other arrangements relating to bankruptcy, insotvency or the financial

standing of the Bidder, including but not lirnited to appointment of any officer such as a
receiver in retation to the Btdder-s personat or br.lsiness matters or an arrangement with
creditor, or of any other simitar proceedings"

c. Bidders rnust disciose if they have been convicted of, or are the subject of any proceedings
retating to:
. Criminal offence or other serious offence punishabte under the law of the land, or

where they have been found by any regutatory or professionat body to have comrnitted
professionat misconduct;

. Corruption including the offer or receipt of an inducernent of any kind in retation to
obtaining any contracfi

Failure to futfiit any obtigations in any jurisdiction reiating to the payment of taxes o.
socIa[ security contributions.

o

1 1. Anti-colruptiqqjvteasurg:
a. Any effort by Bidder(s) to inftuence the Ctient in the evaluation and ranking of financial

Bids, and recomrnendation for award of contract, wi[[ resutt in the rejection of the Bid.
b. A recommendatlon for award of Contract shall be rejected if it is determined that the

recommended bidder has directly, or through an agent, engaged in carrupt, fraudulent,
cotlusiye, or coercive practices tn competing for the contract in question. ln such cases,

11



the Ctient shatt bLacktist the bidder either indefinitety or for a stated period of
time,disquatifyingitfromparticipatinginanyretatedbiddingprocessforthesaidperiod.

1?. LeealJuI$lic,Ue&
Ati tegaidisputes are subject to the jurisdiction of civitcourt of Jeypore onty"

13. Governinq Law and Penaltv Clause:
The schedule given for detivery is to be strictty adhered to in view of the strict time se hedute.
Any unjustified and unacceptable detay in delivery shatl render the bidder liabte for tiquidated
damages and thereafter the Client hotds the option for cancetlation of the contract for pending
activities and comptete the same from any other agency. The CLient may deduct such sum from
any money from their hands due or become due to bidder. The payment or deduction of such
sums shatl not relieve the bidder from his obtigations and tiabitities under the contract. The
rights and obl.igations of the Ctii:nt and the bidder under this contract witt be governed by the
prevaiting laws of Govt of lndia. Failure on bidder's part to furnish the detiverabtes as per the
agreed timeline wilt enforce a penatty@1Yo per week sublect to maximum of lA%i" of the total
contract value. The amount witi be deducted from the su sequent payment.

14. Client's rieht to acceDt anv Bid and to reIect anv or att Bid(s)

The ctient reseryes the right to accept or reject any Bid, and to annul or amend the bidding

/setection i evatuation process and reject att Bids at any time prior to award of contract

award, without assigning any reason there of and thereby incurring any tiabitity to the bidders.

Mis representationlimproper response/by the bidder may lead to the disquatification of the
bid. If such disqualificationtrejection occurs after the Bids have been opened and the highest

ranking Appiicant gets disquatified/re;ected, then the client reserves the right to consider the

next best bidder, or take any other measure as may be deemed fit in the sote discretion of the
Ctient, including annulment of the setection Process.

15. Numbql.ol Bids:

Each Bidder shatt submit only one (1) Bid, in response to this RFP. Any Bidder who submits or
participates in more than one Bid shatt be disquatified. The Bidder shatt be responsibte for atl
costs associated with the preparation of its Bid and its participation in the bidding process"

SECTION:3
SCOPE OF IVORK

About the Even}-Districl_Level Melq

Chief Distr-rct Agncu{ture Offrcer, Koraput, Jeypore is going lo organize a mega event named as

Southern 0disna nrusht ldel.a to be hetd from 06"02.2023 to 10.02.2023 with district
adminjstralron r*';,:ii4ng Agricuiture & other attied departments of Koraput District with an
objective to p:"or,'ide a ptatlorm popularization of Agrit. lmptements and promotion of other altied
activities. lt a{slr air"ns to showcase the Mission Shakti & WSHG activities of Koraput, Jeypore as

wet[ as other distri{tslstates during the event.
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The Event Aqency should Provide the Followinq Services (Size Of
Field 460 feet x 4 feet

st.
f{o.

Works to Be
Done

Particulars Remarks

A

lnf:"astructure,
Tentage for
Stage ft sraii

1. lnstatlation of temporary staits as per spectficatlons
l. Main program stage as per specif icatrons
L LED screen for Back crop
4. Backdrop ( thernat it. r

5. Thiematic [,rtrance Cate
6. R.oad crest Gdte
7. 6reen Room
8. Garman Hanger for Meeting Area ft Trdttiin-q ne.l

9. A.iumrmrnrun truss for stage
.t0.Barncading for Stt1.ing area and Parxieg atea
l l.Coordinatron ceti
12. VVIP Lounge
13" Foad StalLs {Pagodai
14. Stage Sound and t-ight
15. Alurniniunr Truss for Stage
16- Controi room for Police, fire, Medical

Detail work ptan & design
are to be presenteci durinq
the technrcal presentatton.

B
Security
Services

Providing Private Security Service al fesiYai Venue of
the participants during the event

C Light & Sound
Light & Sound for Stage, coordinalloir cett- stali, parktng
area and other venue area as per requtrement"
Ambience Lighting Around Venue Area,

D
Power &.

Eiectricity

5 nos.of Genset(l with fuei fo.r verrue"

For stage& for att stall, coordination eell and vertue are
as per requirement.

_t
Printing
Works

FLex Printinq and Mounting for ali Srall, Smge, Road Cross

Gates, Thematic entrance gate as well as other
requirement

u Sanitation Cteaning of FestivaI ground, accommodalion pLaces.

L.
Ftower
Decoration

Ftower Vase with fresh and Live fLower
05 days decoratjon at the entrance and exit gate,

stall and other area as
Type of camera to be

used, should be presented
during Technical
Presentation

M
Documen
tation

Providing t with high
CC Camera with
LED TV during the

resolution camera & Drone camera,
entire area surveil.lance & Monitors ,

event
N Green Mats To Cover All Area. Branded New

13



Details of the ltems wise work to be provided:

A-lnfrastructure,Te ntase & Allied Works

1. Erection of stall:
Statl,s wil.t be erected as per the requirernent. T*rc tendered u.itt quote their lowest possibte

price separately for each category. The detaits of specification: are given below:

Sr Particutars Stall specification

1 Structure Bamboo & ctdth structure. Size of eacir statl-
10'X10'withtarpautinwaterproofroof inginadditronto2'f rontoutsiderai nprotecti
on (Minimum 100 No"s)

2 Ceiling &
Watl

Three sides including parrition walts of stalt will be covered with white
ctoth. Backside outer watl u/it[ be covered with tarpautin and G.l. Sheefs
(22 Gage corrugoted sheet), The Gl Sheets shatl, be fixed horizontatty
supported with wooden betiies" (ALL NEW WHITE COTTON CLOTHES TO BE

uSED)
Carpeting Ctean green carpeting for total venue area as pel lhe requirement.

3 Racks Three tire racks" The she{f of the racks vrili. be cf rze 1'.6" X'!0' with the first
tayer fixed at a height af 7'6" & covered with !rhite cloth. The space beiow
racks witt be used for storaqe of goods.

4 Flooring Wooden plank pl.atform of '1'heignr fuli Fioor synthetic Marting.

5 Fascia A wooden batten frame for Running Faicja witt be erecteci .The frame will
have 4' height. 'Ihe fascra witl be covered wiih tiex (New design witl be
Provided by the meia rn charget. A running wilite cioth;hatlar of 1' '*;idth
witt be put in the front side, betow to tlie fascia frame.

6 Furniture Front counter table in wooden batten and planxs lstitl tabte size 8'x2'X3'
height and wrapped with new white cotton cloth. Plastic moutded Chair
with handle- Znos.

-7 Flex
Mounting

Totai 9000 Flex mounting with iron framing for venue are and statl area as

per requirement.
7 Electric

Fittings
T 5 Light- 3 no, (2 number of Li,ght should be connected with generator) &

anonloff switch for use in night time after ctosing, Ceiting Fan-'lno.
Connected with anonlof swttch in each statt. 1no. of 5Amp Ptug Point with
on1off switch.

u }'lumbering
of Stalt

Att statl.s should be nurnbered with stencil. and paint.

9 Closures Front ctoth dropslscreens. Daity
responsibitity of the bidder.

putting up and off of the same is the

10 Power 4no. of Gen set(125kv) with fuet. for Stalt, parking and other venue area.

2. Stage &Front Sitting Arrangements

One open stage shaLt be erected and decorated in the exhib,ition ground for meeting /evening

cultural shows during the exhibition. The.bidder has te.be quoted as a package against the d-etai$

specifications given betow:

Structure Iron fabricated structure 40'X40" size & height from ground surface 6' with ptywood floor

of 19 mm thickness pty with four-side grid

Greenroom 5 no. of Green room 16'Xi 6' atong with rnain stage"

Truss for stage Truss structure (50'X50' size or as per stage required) around stage area.

Ftooring The entire floor of the stage shatt be covered with new synthetic carpet sf fine quatity

14



Back drop the matic as p€r stage requjrement
LED back ground of size sq ft

Separated by the brass pole & chains for
covered with the same unit ex carpets.

be\rYittwidthI'theof A minimum spacebewitt botherected s'ide stage.Fabricated step
also bewitl.entireThetheto stepstage.reaching

rft iron (Majo Baricade) fabricated barricade wittbe made around the stage4'height x5000
for the entry of WlPs.

1.

:.
l.
4.

5.

b.

7.

LED patco -100 nos.
White blinder -4 ncs"
Colour Blinder- 2nos.

Back drop LED r'- 400 nos
Sharp - 60 nos"

tech riderLight asSmoke stove, laser, and other

can 64/60-40 nos.

'1.

7.

i.
4.

JBL vertech Series & Linearty 8pair

Stage
Other

Artist required)Gear Bottywoodpermonitor & Stage
artistas

JBL vertech Doubte Bass 10 nos.

ofon commencingof atL& stageequipnrentreadySweeping keepingClean'ing,
theof vendortheareatton cutturalthe responsibititycompteteevents nightsCutturat

stage, shoutd be treated with fire reettant chernicat.

be used for construction ofto&ctothes otherThe {tike

Gen set {1Z5kv) with fuet for stage, setting areaFour
mrr'

in front of stage, gate other area as

,!

3. Seminar Hatl

4. Coordlnatton {ell & V}P Lounge:

A emrdinatton Cett &VlP Lounge witt be erected- ONLY NEltl COTTON CLOTHES

SHOULD Sg USEB. The bidder has to quote as a package against the detatl specifications
given below:

sl.
No

Particulars 5pecificatr'on

A Seminar Hall Size 60' X 60' with German Hanger for Training, {ACi, 200 nos chair for sitting of farmers,

dies tableand5nos. of revofvingchairandl0nos. of ceilingfansandl0nosoftube
light are to be setup. 2 nos of cordless microphone, 1 no speech tabie, 2 no. 15 Amp'

provisions for LCD is to be rovided.

Size 3O'x 10 'With one side cover & Sitting Arrangement with all facilities.B Registration
Elock

5r.
Part'iculars Work Specifications

Design House to be

A Structure

Banrboo Balho with tarpaut in covering. The design structure shoutd be with
batten framing & ctoth of appropriate cotour. Design of the structure shoutd be Reptica

of yangyan house design. The structr:re shoutd be treated with Anti fire cherrical
Treatment

B Size

C
Ceiting &
\{atl

Cei{ing of Coordinat{on Cet[ shaLL be finished with whjte Cotton Ctoth property stretched
on wooden batten frames. The controt room witt be separated in to a individual rooms

different sizes to be used as CIffice, waiting space, VIP tounge
and store with the ctotir and wooden batten frame work watls/

15
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D Counter
One tong table covered with new cotton ctoth witl be fixed in the office room. One
window of minirnum size 5' X 4' \ ritt be on the watl of office room towards the counter.

t Flooring Wooden ptank ptatform of 1' height. & futt Ftoor synthetic Matting.

f Furniture

20 no. of YYIP Chair with white towets, Tabte Ctoth, 20no. Good quatity borosjt
gtasses \A/ith cover$, Plastic name ptates- 20 no. 5 no. of Flower vase with live flowers

ticks, Turkish towels on the WIP Chajrs, one speech podium, Brass Deepam

{2'.6"height} within augural material sets wili be provided an the meeting days.

G
Electric
Fitting:

Tube Light 20 no. , Ceiiing Fan 10 no., 12 ton Ac, 4 no of sound [ess pedestal fan, 1

white Mercury iight t100 watti (to be connected with a onloff switch in the each roonr.

6 no. of 5 Amp Ptug, 2 no. 15 Amp. Plug provisions for computer, printer, scanner ii
LCD projector. Other decorative light tike hanqing chandelier $iraadai elc.

H
Sound
System

One audio DVD/CD player and one mtcrophone with amptifier for pubtic announcement.
The speakers be fitted in such a rrlarlner that the announcement should cover to entire
ground.

Closures
Two wooden frame piy fitted door sha[ be fitted in the main entrance of the
Coordinat'ion Celt for

J

Flower
Decoration

Vase with Sufficient Live decoration for five days at the entrance and

exit and other places, Live fi.ower pots at the four sides of the Coordination Cett with
thermo ctattering arid thermocoi panei 5al ihe entrance iwritten in Odia).

5" Docume n- PhotoeraDhv. Video . CCTV. LED:

Documentation of tne Southern Odisha Krusht r\Aela witt have atso to be done by the Event

Management Agency.

Still Photoqraohv:

1. 3 good futl frame DSLR Camera (High resolution Camera; & Drorte Canrera errtire 05 days for

photography " The photo shoutd be of excellenf quality and higher resolution, so $rat it can be used,

for documentation purpose.

1"" The stiti photographs (maximum of 100 Pcs.) as required by the mela authority. The still photographs

shouid cover all aspects of lnaugurat & Validation function, Gate & Stage, Mela Advertising &.

Pubticity Workshops, lnteraction with customers/seliers/ officiais, Product Photographs. Cultural

Programmes, live demonstration, Success Stories, etc 02 sets of sfi/l photos inmat finishing paper of 4 "

X 6" size in an atbum with digitat copy shoutd be submitted tn Chjef District Agriculture Officer,

Koraput, Jeypore office within 10 days of the comptetion of the event.

Yideoerophv:
i. The entjre event wiu, be video documented in Digital High Definition video (flDV) Cameras.

2. A snratt documentary fitm/movie of each meta with rninimurn 10 rninutes duration shoutd be made.

The documentation to cover; tike : lnaugurat & Vatidation function, Gate &. Stage, Meta Advertisinq &
pubticity Workshops, lnteraction with customers/setterslofficiats, Cutturat events, tive demonstration'

Success stories, etc. This shoutd be done with video editing, apptying special effects, rnusic'

voiceover and necessary sound editine" The time of the movie may be more dependinq the days rf
the meta & decision of the organizer"

3. State/District wise videography atong vrith success stories, interaction with visjtoriselters etc.

4. Necessary actions shoutd be taken during final post production and fjnal preview of the documentary

in (onsultatton with Chief District Agricutture Officer, Korapi.tt, Jeypore I concerned district

officrats.
5. The documentary fitm of each rneta should be submitted in the office of the Chief District

Agriculture Officer, Koraput. Jeypore withjn 10days of the completion of the event on proper

receipt in 3copies DVD format.
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6.

IED Drsplay: Four LED disptay has to be setup in four tocations in the meta ground. More 08 -10 numbers

may be put in the Meta around with the approval of the concemed Mela authority.

5. Securitv Services:
Ali Security Guards provided by the Agency shoutd be smart, trained and shoutd have requisite skitl in the foltowing

aspects:

' To put on proper uniform
. Wetl behaved &disciptined
. Abte to read. write & speak Oriya.

' Able to keep proper watch & ward
. Knowledge of fire extinguisher operation
. Abte to ride motor bike
. Knowledge officer extinguisher operation
. Abte to ride motor bike

Tentat'ive Requireme-lrt of Securitv Personnel'in Drevent

Security Guard w'ith Lathi- {1'tshift-3,2ndshift-15,3dshift-3)supervisor
- lpershift

Security personnel wilt be deputed at Southern Odisha Krushi Meta ground on shift basis, as per the

requirement and direction of Festival iAanagement Team"

CCTV setup wiil be ensured by the vendor for high security.

7 Sanitation

Cteaning of Festivat ground, accommodation ptaces. Coordination cett & VIP tounge, toitets

thrice daiiy using disinfectant materiats.
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SECTION:4

TECHNICAL BID SUBMISSION FORMS
TECH -1

COVERING LETTER

(oN B/DDERS LEl'l L'R t1f AD]

The CDAO, Koraput, Jeypore

Sub: Selection of Event Management Agency for Sourthen Odisha Krushi MELA

ITECHNTCALBTDI

Dear Sir,
l, the undersignr-.d, offer to partlr rpal.- tir Ine setectjon process for

in accordarr;-r ,r"'ltil your Request for Bjd No

,dated .Vie,rri: ieri" i.r!.si"ibrnjtting our Bid, which jncludes

Technjcat Bid and Financjat Bid seated in separate cil,r,j'iiiir35.

ihereby dectare that att the information and stater,rn'.s madu rn this Technjcal Bid and FinanciaL

Bjd are true and correct and l accept that any misit''lerQ'"3tal-ion t ontained in it may [ead to
disquaiification of our Bid. lconfjrm that this Bid,r.l:ii. rcnl3rr :inritng upon us and may be accep[ed

by you at any time before the vatidity of the bid'

lnereby unconditjonat[y undertake to accept aLl rhe ioir-i! anc conditjons as stipuLated in the RFP

clocument. ln case any provlsion of this RFP are fourrc,.iolrt.rc inen your authority shaLI wjth out

prcjucJice to any other right or remedy beat tibert)- io r.tlecl. cr-:r Bjd irrcluding for feature of the

fiil.t sajd earnest mone'y' deposit absotulely.

ir'entain.

Yours faitnfuily,

Authorized Signotory with Date and Seal:

Name and Designation:
Address of the Bidder:

IEEHJ
Bidder's O aI Details)

StNo
Description

1 Name of the Bidder

Address for communication:
'l oi

: Fax

'f 
o,

2

rqanisation {Gener

FulI Details



Email td:

l

3

Name of the authorized Person
signing & submitting the bid on

behatf of the Bidder:
Mobite No.:
ImaiI id:

Registration/lncorporation Detai ls

Registratron No:

Date& Year ..

LocaI offjce in KoraPut
lf Yes, Please furnish contact
detaits

EMD Details
U ndertaki ng

PAN Number

Goods and Services Tax
ldentifjcation Number(GSTIN)

Witl.ing to carry out the assignment
as per the scope of work of the RFP

Accept aLl the terms and
conditiorrs as specif iedin the RFP

Authorized Signatory lln futl ond initialsl:

Name and Designation with Date and Sea[:

4

5

6

7

8

9

10

YES

YES



FY201B-19Detaits

TECH -3

Bidder Orqani sation (FinanciaI Details)

FY2019-70 FY2020-21 FY2071-22

Turn over from Event
Management Services
(inCr/lakh)

Supporting Documents:

Audjted certifjed fjnarrciaI statements for the last four FYs (2018-19, 2019-2O,2020-21 and 2021'

22)(Submission of copies of lncome & Expenditure Statement and Batance Sheet for the,

respectivef 1na ncia lyea rs jsmand atorya tongwithth jsf orm ). P rovisiona laudit reportfora nyoftheFYswitlnotbe

accepted.

Fittedininf ormotianinthisf ormatmusthavetobejointlycertifiedandseoledbytheCAandtheauthorizedrepr
esentotiveaf thebidderandtobef urni shedinoriginolalongwiththetechnicolBidf oilingwhichtheBidwillbe
outrightly rejected .

Authorized Signatory lln Irtll;nitlals with Date ond Seal): -

Communication Address of the Bidder



TECH-4

BIDD ,S PAST EXP ERIENCEDETAILS

Tab le- 1 (Listofcomp tetedassign me ntson Iyofsirni tar natu red u ri ngtast4years)(fY20 1 B -

1.9 ,2019-2-0 ,702A' 2'1 an<j202 1-72)

Name of *Contract Date of
the V.rlue(in Award/Commenc
Ctient INR)anci Llment of
withr Duration assignment

complete in l'\onth
address

DEF

clJl.

no.
Period Name of the

Assignment
with details
thereof

B C

Date of
Completion
of
assignment

Remarks
if any

G
A

1

7

5

Note: Bidders ore requested to furnish the list of the asstqnmen:s rtilertoken during the last three year as per the

above prescribed forntat only. tnformotion not cont'ormtnq rc the above t'ormat witt be treated as non'responsive

c.opies of the work order /Controct Documertt / Comptetion (.erttficate from the previous Ctients need to be

furnished olong with the ctbove information. Bidders ore requested to attoch ot leost 5 best photogrophs of therr

creative f rom each ossignment"

Authorized SignatoryItn f utlinitiols with Date ond Seat]:

Communication Address of the Bidder:.,*--.. -,-

H

I

i

I

I
i

I

2J

t+



:

TECH-5

FORMATFORAFFIDAVITC RTIFYINGTHATBIDD ERISNOTBLACKLI STED

Affidavit

lM/s (the name of the Bidder and addresses of the registered office) hereby

certify and confirm that we or any of our promoter/s/chief executive officerl

d irecto rs I manaqei"sa re rrotbarredorbtac ktisted bya nygovernmentorgove rnmentjnstrumenta [ityorp

ubticsectorinlndlaori nanyotherjurisdictiontowhichweorourAffitjatesbe[ongorinwhjchweorour

AffjLiates conduct business from participating in any project or being awarded any contract,

either individuatiy or as member of a consortjum and no such bar or btacktisting subststs as on

the Proposal Dr-re Date.

Wef u rthe rconfjrmth atweareawa reourinterestforEm pa ne Imenton Eventm a n agementworkof

DISTRICT LEVEL MELA woutd be liabte for re;ection in case

anymat eria Lmisrepresentatjonismadeordiscoveredwjthrega rdtotherequirementsofthjsEOlatanys

tageof selectionand I orthereaf terd uringthetermof theContrar.t..

Dated thjs......... ... .Day of ,7073

Authorized SignatoryIn fuil and initials]:

Name and Desigrration with Date and Seat:

Signature:



$

SECTION: 5

FTNANCIAL BID SUBMISSION FORMS
FIN-1

COVERING LETTER {ln Bidders Letter Head

[Location, Date)

Io

SL

NO

The CDAO,

KORAPUT, JEYPORE

7600 1 0

Sub: Submission of Financiat Bid for fvent Managen'rent Services of Southern Odisha

Krushi Mela

5rr

i, 1-he undersigned, offer to provide lhr,,i-onsLrllinq,ii::'.ir .--' r,,:' ,i".,-'i liaJs c1 c;ss'i2rtncrrt] in accordance witil
your Request ior BjrJ No. , Dated: . illr' :.':i,na''r1.1 i rriJrr"rai Bid is for the sum of Rs.-

. (Rupees -._). l . i ll:r t, ,:,i r: .r-ilrsive of lhe taxes applicabte as per

.",itt Act- I do fere b\ Jndertake thailn tt",,i eueni i)i aL,:,,,r;:.=i^:--r: rf ,lr,jt. DiCi, the servtces shatt be provided in

respcct to the terms and conditjons as stipulalecj in r,hr !F] cicuinent. items wjse rate as per fclrmat given in

r-ht: RFP documents are given below

COST STRUCTURE FOR ORGANISATION OF SOUTI-IERN CIDISHA KRUSHI MELA

ITEMS

Stalls

N/lain programme stage

Backdrop (therrratic)

LLD for Backorop

Barrrcading for sitttng
.lltad

Thematic Entrance
Gate
Road Cross Gates
Flex printrng and
mounttng

Green Room 6 nos

German Hanger for
IVIeeti area

VIP Sofa

Banquet chair

IVlodular Chatrs

Coordrnation Cell with
Chairs/PAS/Sofa/VlP

1

I

3

4

5

6

7

I
C'

10

11

1t

13

AmountQuantity
for

days

Size

5

5

5

5

5

L

1

1

5 days

Aro u nci

100

5

5

5

5

p1g Gate

10x10

48x32

16x16

400

5

c l<a ge

Per piece

Per Sq Ft

FtPer

Per day

2

20

2000

10000

6

1 0000
5

5

5

500

x000

20

ficatio n

U nit

pacPac

Nos

Nos

s

Sq ft

Nos

Nos

Nos

Cost Per

U nit

Sq ft . Per Plece

Sq ft nackage

1

500

1 000Per day

Per da

r)

Pacrage package

Nos Per day

ft

lron (lVlojo
Barricade)

pa{gsq



d Food Stails

Securttv for the r.uhole
VEN UE

17
4Q
lur

19

ht and Sound
Staqe soLrnd

Sta
.)
,J Ambrence

Arumrnrurl Jr.-:ss for

AC for VIP L.aunge and
5 reen !'ooil't

5

Decor
Sand Art
FI Dr

Documentation

Photograoher isoft &
Hard C ICSop

i-^-i lll t \\-u i

fraipporiat;cn for aii

Total
Add GS I- 1E1.,

oda Nos 15 5

to

4

57

125kv 4 nos

1 nos

3 _setu 
p

3 setup

3 setup

80x60

Da Per da

Unit

Unit

Per days

Per davs

pa ckage

package

pac

Pa c kage

Nos Pa c kage

5

5

1

4

5

5

51

L 5

5

5

r:

5

5

1

2

5

5

5

"5

1

5

5

5

5

5

1

L

1

1

1

1

7

30
+

I

+

.t

+

2

2
,]

j

l

+

I

l

t'

I

I

l

l

l Nos

Nos
!,ac!agg
Packag*l

Pa ckage1

t) Grand l'otal
Or sny

lhave carefut[y read arrd under stood the terms and concill,:ns lf the RFp and clo here by unr]ertakc roprovide the service accordinqty.
i understand that you are not bound lo accept any Bid you
receive. i remain,

'r'curs faithfully,

A'clhcrized Signatory
ri i^ :ul; and :arlialsl: 

-

l{ari.re and Designation of Signatory with Date and

.' .:

t

.t

l

Watch Toirei" 12 nos) BxB Nos. package 2

Flora, Decoration Days Per days
Green l,rrat 1 00000 Sq ft pa ckage

Getts=l rr l: luer :if '

Gense:'.rrin fr,e ,fc"

Power

stall ar-ea

Days

D?vs

Nos

Nos

Nos

Da

Da

Promotion & Brandin Nos

Nos

1 Per

lro hts9

llghtlng

1

B

l

i-

_l
I

I
l
I

I

I

l

1

+--.

+

l

i

I

,- ,.--. 
-- -j

I
l

1

r

I

I

i

. -1- - -
i

l



Seal:

Address of the Bidder:

5l
no

S ECTIO N.6

AI.IN EX 1"iR [--1

BID SUBMISSION Ci.iEC-K LIST

Desr"r; D: ]c,, ubmitted Page

Yes/No) No.

1

?

3

4

I
l

5

6

B

o

0

Z

1 Letter (FlN- 1 )

L Summary of rinanciJt Bid

Undertaking:
. Atl the inf ormotion n have been subntitted os per the prescribed f or mot

ortd Procedure '

. Egch port hos been separotely bound with no loose sheet sond eoctt poge af all

the two parts ore poge numbered along with lndex Poge'

. Al.l poges of the Bid hove been seoled and signed by the outhorized representative

Authorized Signatory lln fult and initialsl:

Name and Designation with Date and Sea[: -

- (Rr-rpees One lakhs oflh{} Underlaking
lncorporatron/ Rcgistratior" Par 1xe15hrp Dced

f o1,y oi PAN

Copy of Goods and Services lax ldcrli:fri-''rr-r;rl i'i'';iiri-rr':t iC

Details) (TECH-4) along with the coples cf 
"vork

Iliddet

of Rs" 1 ,00,000/
of Cr:r'tif icati: of

GeneraI Detai [s of rhe Bidder(TEcH-2)

sl ['])

i Past F,xpe rien ce

orrjers f or the

Copy of the tlectricaL Licerr:;e/

ASS n rnen ts

CH'3) along with a[t thencraI Statement detaits of the biddcr(TEFi na of lncome'Expenditureportive documents such as tnPiessup
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