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Office of the District welfare Officer,Koraput

No:62415SD Date'.77/02/2019

Tender'foi S€lection of HR Service provider

Tenders are hereby invited from reputed Recruitment Agencies for selection of HR Service
Providers for hiring human resources by the District Welfare Office, Koraput Disirict
under  Scho la rsh ip  Managemen t  Un i t .

Commencing ftom 7L/O2/2OL9 llr00 AM IST. The last date and time for Submisslon of
Bid- documents is 18/0212019,05:00 pM IsT. Bids documents are to be submitted at:
{fo be decided by the Distlict Welfare O.t'ficer )

Dislrict Welfare Officer, Col,edorate, Ko.aput

Fo. eligibility criteria, scope of work, deliverable and other relevant detajls please refer
the Tender Document.

fare Officer,



51. Particular Date

1 . lssuance of Tender Document 11.02.2019
') Last Date and Time for Submission of Bids

Bids to be submitted at:

{To be decided by the Coacerned District office)

Distiict Welfaie Officer, Koraput

18.02.2019,

5.00 P.il

Technical Bid Opening 19.02.2019, 1 1.00 A.M

Financial Bid ODenine 19.02 .2019.  11 .30  A.M



Background & Purpose

Schotarship is one of the important schemes of the ST & SC Devetopment (SSD)

DeDartment aimed at incentivizing the parents of disadvantaged ST, 5C, OBC &

Minority communities foi continuation of the education of their wards and thereby

acceterating the educationat attainment among these disadvantaged communities.
Being the Nodal. Department, SSD Department is implementing different

Schotarship Schemes for ST, SC, OBC and Minority students' The scate of the

Schotarship Programme is considerabty high in the Department with about 20 takh

students being coyered under different Pre & Post-matric scholarship schemes.

The District Levet, Schotarship Management Unit wil.t be set up to exctusivety

suDDort the District Wetfare Officer (DWO), to manage a[L aspects of Schotarship
programme.

The DWO, Koraput intends to engage the HR Service Provider at djstrict leYel,

through an open tendering process, which witl deploy the quaLified and

experienced personnel as per the prescribed criteria to this unit. The personnel

would be depl.oyed in the District Welfare Office under District Administration.

The HR service Provider witl be responsibLe for recruitment, timety ptacement and
management of the deptoyed human resources as per the criteria/ terms detaited
in this document. Detaits of the number of personnel to be deployed, the desired
quaLification, experience and remuneration rate for each position is given at
Annexure A. The scope of work for the HR Service Provider is as fottows:

l. Recruitment & deployment of human resources for Yarious positions under
the scheme as detailed in Annexure A

ll, Payroll Management of Human Resources deptoyed
lll. Al.t the statutory comptiances Like TDS, PF, ESIC, service Tax etc. shalt be

done by the successfuI bidder.

The detaited terms of reference for the HR Service Provider can be broadLy
categorized into fottowing two parts:



Part A - Recruitment & Deployment

. Inyite applications for the various positions through advertisement in teading
print media & att notice board of the district levet offices.

. Finalize the selection process and short tisting criteria in consuttation with
the Nodat Officei of Office of the District Welfare Officer.

. Screen and shortList applications and issue of letters for written/practical
test/interview as per the agreed setection process

. Constitute selection committee with representatives from the Office of the
District Wetfare Officer and organize setection process

. Finatize tist of candidates with aDDrova[ of selection committee and lssue
offer tetters to seteited candidates. The tist of waittisted candidates shatt
atso be maintained by the HR service Provider

. Ensure checking of the veracity and authenticity of information furnished by
the seLected candidates. The HR Service Provider shoul.d atso ensure that
the candidates identified shoutd not have any potice. record/criminat record
against them,

. Conduct orr'entation of the candidates in consuttation with the Office of the
District Wetfare Officer and ensure deptoyment

. Develop an HR policy for management of the human resources deployed.

. The HR Service Provider shatl provide the required quatity human resources
within 45 days from the date of issue of award letter for ptacement of
per50nnet.

Part B - Human Resources Management
. Ensure regular payment of monthty remuneration to deptoyed personnel

through NEFT transfer, as per the rates mentioned. Except the statutory
deductions tike TDS, no other amount shatl be deducted from the fixed
rem u nerati on.

. Ensure statutory compliance tike EPF, Gratuity, TDS deduction etc. as
required by the preYailing norms.

' Provide reptacement of personne[ in case of vacancies arising during the
course of the agreement, from the waitlisted candidates.

Other conditions:

. The day to day work to the deptoyed personnel witl be assigned by the
designated officer of the Office of the District Wetfare Officer and att the
monitoring and reporting aspects of the deptoyed personnel witl be under
the control and supervision of the designated officer.

. The Office of the District Wetfare Officer shatt have the right to verify the
actual payment made and may request the HR Service Provider to provide
excerpts of the bank statement -gf the payments made as the proof of
payment and if not satisfied shatt withhotd the payments due to the HR
Service Provider in addition to other legaL action.



. ln case the Office of the District WeLfare Officer is not satisfied with the
performance of the deptoyed personnet or because of indisciptine, may ask
the HR Service Provider in writing, providing the reasons thereof, to
withdraw the personnel and provide a replacement.

Foltowing are the essential quatifying criteria for the HR service Provider to
technicatty quatify for the assignment:

1. The bidder shoutd be incorporated or registered as a Partnership Firms,
Private Limited Company, Pubtic Limited Company, or Society/ trust since
tast 5 years. The lncorporation/Registration certificate should be furnished
as documentary Proof.

2. The bidder shoutd have been a HR Service Provider for at least 3 years. A
tist of ctients being served or served in by the bidder must be provided with
the Technicat Bid in the prescribed format atong Mth documentary proof.

3. The bidder shoutd have valid registration under Service Tax Rutes, lncome
Tax, EPFO, ESI Corporation and under Labour Act. The copies of Service Tax
Registration Certificate, Permanent Account Number (PAN), Labour
Registration Certificate, EPF Registration Certificate and ESI Registration
Certificate shoutd be furnished as documentary proof.

4. The average annuat turnover of the bidder for the past 3 years shoutd not
be tess than Rs. 5,00,000/-(rupees Five takh) annum. A copy of the Audited
Bal.ance Sheet must be submitted with the Technicat Bid.

5. The HR service Provider must have fited income tax returns for the
financial years 2015-16,2016-17 and 2017"18. Copy of Income Tax Return
shoutd be furnished as documentary proof.

6. The bidder shoutd have registered in India, with an office in Odisha.

7. The bidder should not have been btack tisted btany state Government or
Centrat Government. A setf declaration to this effect shatt be submitted by
the bidder in the prescribe format.

4.1 Cost of Tender Documentg Earnest Money DePosit

a. Tender Document Fee " Tender document can be downloaded from the
websitelyyy,@lgp4=fitjlL The bidders are required to submit the non-



refundable tender document Fee of Rs.1,000/- in shape of an account payee
Demand Draft from any of the nationatized bank in favour of the District
Welfare officer, Koraput District and payable at (the concerned District
headquarter) al.ong with the Tender Paper. The Proposals received without
or with inadequate fees shatt be rejected.

Earnest Money Deposit - Bidders shatt submit, along with their Technicat
Bids, EMD of Rs, 20,000/- only, in the shape of an account payee Demand
Draft issued by any nationatized bank in favour of the concerned District
Wetfare Officer, Koraput District and payable at (the concerned District
headquarter)and shall be vatid for 90 days from the due date of the tender/
tenoer paper.

i. EMD of atL unsuccessfut bidders woutd be refunded within 180 days
' of the bidder being notified as being unsuccessful.. The EMD, for

the amount mentioned above, of successful bidder woutd adjust
as a part of the Performance Guarantee during the period of the
contract.

ii. The EMD amount is interest free and witl be refundabte to the
unsuccessfuI bidders without any accrued interest on it.

iii. The tender paper submitted without EMD, mentioned above, wi..
be summarity rejected.

iv. The EMD may be forfeited:-

a. If a bidder withdraws its bid durins the Deriod of bid
validity.

b. In case of a successfuL bidder, if the bidder faits to sign the
contract in accordance with this tender Daoer,

c. lf found to have a record of Door Derformance such as
having abandoned work, having been btack-listed, having
inordinatety delayed comptetion and having faced
commerciat faitures etc.

4.2 Submission of Bids

SeaLed cover containing the Technical and Financial Bid/Proposal separatety with
caption "selection of HR Seryice Proyider for hiring manpower under
Scholarship hlsnsgement Unit dt the district level. " shoutd be addressed to:

The District Welfare Officer, Koraput
Address: Collectorate, Koraput, Pin-7 64020

a. The bids shouLd be submitted so as to reach tatest by 0-{@p[-li3Tffi
18.02.2019

b. The bidders shatt submit their tender paper as per the prescribed format
given in this tender paper in the followr'ng manner



. Envelope 1: Original Hard copy of Technical Proposal with EMD Draft

. Envetop 2: Originat Hard copy of Financr'at proposat Bid lForm 7, 8 &9]

c. The TechnicaI ProposaL and Financial Proposal shoutd be covered in separate
seated enveLopes super-scribing "Technical Bid" and "Financial Bid"
respectiveLy.

d. Ptease Note that Prices shatl not be indicated in the Technicat ProDosat but
shatI onty be indicated in the Financial Proposat.

e, The two envetopes containing copies of Technical Proposal and Financial
Proposat shall be put in another singLe seated enyetope clearLy marked with
caption "Selection of HR Service Providers for hiring manpower under
Schotarship Management Unit at the District level".

f. The outer envetope shatl ctearty indjcate the name, address,
number, E-mail lD and fax number of the bidder.

tetephone

g. AIL the pages of the Technical Proposat must be sequentialty numbered
must contain the tist of contents with Dase numbers.

h. The proposat shatl be prepared in indel.ible ink. lt shalL contain no
interlineations or oyerwriting, except as necessary to correct errors made by
the bidder itseLf. Any such corrections must be initiated by the person (or
persons) who sign(s) the tender paper.

i. All pages of the proposal shatt be initial.ed and stamped by the person or
persons who sign the bid.

4.3 Completeness of the Bid

a) Submission of the proposals shatt be deemed to have been done after carefut
study and examination of the tender paper document with futt
understanding of its imptications.

4.4 Late Bid
a. Bids received after the due date and the specified time (inctuding the

extended period if any) for any reason whatsoever, shatt be rejected.

b. The Office of the District WeLfare officer shalL not be responsibLe for any
postal detay or non"receipt/ non-detivery of the documents. No further
correspondence on the subject wit[ be entertained.

c. The Office of the District Wetfare Officer reserves the right to modify and
amend any of the stipulated condition/criterion.

4.5 Language of the Bid
The Proposal shoutd be fitted by the Bidder in Engtish tanguage onty.

4.6 Vatidity period ofthe Bid
The offer submitted by the Bidders shoutd be val.id for minimum period of 180 days

ano



from the date of tast date of submission of Tender paDer.

4.7 Currenry of the Proposal/ Bid Document
The currency (ies) of the Proposal offer and the transaction detaiLs provided in the
Proposat/ Bid Document shoutd be in lndian Rupees (lNR).

4.8 Authentication ofthe Proposal/ Bid Document
The Proposal/ Bid Document shou(d be accompanied by a Letter of Authorization
in the name of the signatory of the proposat/ Bid document who can bind the
Firm/ Company.

4.10 RTGHT To TER T NATE THE pRocEss

b.

The Office of the District Wel.fare Officer may terminate the Tender process
at any time and without assigning any reason thereof. The Office of the
District Wetfare Officer makes no commitments, express or impLied, that
this process wit[ result in a business transaction with anyone.
The submission of tender paper does not constitute an offer by The Office of
the District Wetfare Officer. The biddeis participation in this process may
resutt in setecting the bidder to engage towards execution of the contract.

5.1 TECHNTCAL PRoposal

Bidders are required to submit the Technical proposal in the Drescribed format
only. The technicat proposaI shoutd accordingty include the fotLowing:

1. Bid Coyer Letter Technicat Bid lForm-11
2. Bidders profite [Form-2]
3. Document Checklist IForm-3]
4. Setf-dectaration of not being inetigibte/ btacktisted lForm 4]
5. Att Documentary Evidences as required in the tender document {ptease refer

Document Checktist IForm-3])

5.2 FTNANC|AL PRoposAL

The Financial Proposal is to be submitted in prescribed formats as Drovided in form
5 & 6 .

. The amount to be charged by the HR Service provider shaLL be exDressed in
lump sum as fees/service charqes against each of the position.

. The fees/service charges quoted for each category of position shatt be
exclusive of the appticabte service tax, if any, but shatt be inctusive of all
other costs.



. No deductions, other than statutory deduction of TDs, shatt be made by the
HR agency from the remuneration fixed for each of the position.

. In case of any discrepancy between figures and words in the financiat
proposal, the one described in words shatt be adopted.

. Employer's share of EPF/ Esl where ever appticabte, shatl be paid to the HR
Service Provider as per actuaL and the costs towards this is not required to
be reftected as part of the Financiat Proposat.

The financia[ proposal shoutd accordingly include the fotlowing;

1. Bid Cover Letter Financiat Bid (Form 5)
2. Financiat Bid Submission Format {Form 6}

l. ln the first stage, the technicat proposats will be scrutinized as per the
Etigibitity criteria and completeness of the documents as prescribed in the tender
cocument.

ll. The bids quatjfying the Etigibitity criteria and complete in respect to the
avaitabitity of the documents witt be considered for Financial Evaluation. The
bidder quoting the lowest'Overall Total Service Charges per month'shatl be
considered for award of contract.

lll. Tender Committee: The District Cottector witt constitute the tender
committee to finaUse the tender paper.

The office of the District weLfare officer witl award the contract to the successful
bidder qualifying in the Technical Bid and thereafter quoting the lowest'OYerall
Total Service Charges per month'in the Financiat Proposat.

7.1 NorrFrcATroN oF AwaRD

The office of the District Wetfare Officer witt notify the successful bidder in
writing or by fax or email, that its proposat has been accepted.

7.2 STGNTNG oF THE CoNTMcr

After the office of the District Wetfare Officer notifies the successful bidder that
its proposal has been accepted, the Office of the District Welfare Officer shall
enter into a contract, incorporating all ctauses and the proposal of the bidder
between The Office of the District Weifare Officer and the successfut bidder.



7.3 PERFoRI,IANCEGUaMNTEE

a, The Successful Bidder shatt submit Performance Bank cuarantee of Rs.
20,000/- in favor of The Office of the District Wel.fare Officer before
execution of the agreement.

b. The Bank guarantee.shatt be vatid for a period of 24 months from the date
of intimation to the setected bidder for execution of the agreement.

c. Agreement shatl be executed on confirmation of the performance Bank
Guarantee from the Concerned Bank.

d. The Performance Guarantee amount is interest free and wilt be refunded to.
bidder within six months of the comptetion of the contract without any
accrued interest on it.

e. The Performance Guarantee amount may be forfeited:
a. lf a bidder is unable to deliver the outputs specified in the Scope of

work of the tender documents.
b. lf found to be indul.ging in matpractices, poor performance sucn as

having abandoned work, having inordinately detayed compl.etion of
outputs etc.

7.4 FATLURE To AGREE wrH TERMS AND CoNDtrroNs oF THE TENDER pApER

Faiture of the successfut bidder to agree with the Legat Agreement and Terms &
Conditions of the tender paper shatt constitute sufficient grounds for the
annulment of the award, in which event The Office of the District Wetfare Officer
may award the contract to the next best value bidder or calt for new proposats
from the interested bidders. ln such a case, the Office of the District Wetfare
Officer shatl forfeit the Performance Guarantee of the successfut bidder.

7.5 TE$ oF THE AWARD

The period of contract shatt be for a period of 1 (one) year from the date of
execution of agreement. The period may be extended for further Deriods on
mutuat agreement by both the parties on simitar terms and conditions.

The payment to the setected Agency witt be made as per the foll.owing terms:

. The Service Provider witt raise-the monthly ctaims/ jnvoice inctusive of
appticabte taxes & management cost (service charges) of Service
Provider by 2nd of every succeeding month. The Office of the District
Welfare Officer witl ensure the reimbursement payment to HR Agency
within 15 days of receiving the invoice.



. The payment shal.t be made subject to deduction of appLicabLe taxes.

HR POSITION' MINIMUM QUALIFICATIONS & EXPERIENCE AND REMUNERATION

District Level

Scholarship Coordinalor 1
Masters in Socia I Scien ces/ / Socia I
Work/Mass. Comm./ Humani i ies

3-5 yrs 30,000

Data Entry operator 1
Intermediate wiih famlliarity with
MS office

3-5 yrs 8,880

JOB.DESCRIPTION OF DIFFERENTPOSITJONS

Job Description for Positionsforthe Scholarshio Manasement lJnit

Name of the Position

Lo€ation

scholarship coordinator

District Headquarter

Pr€pare district activlty plan such generation on schemes, distribution, collectjon &
verification ofapplicatjon forms, data compilation etc. fof ensuring timely dhbursement of scholarship.

Coordinatewith DWO and other relevant functionaries for ksuanceof necessary suidelines, ch€ckljsts and
instruct ionstoblockandschoolsfof  scholarshipre latedissues

Coordinate wlth block personnel and school staff for ensuring timely data collection for all eligible

benefi ciaries for payment of scholarship

Ensure data compilation and timely submission of details to State Office with proper approval of the
District w€lfare Off icer.

Support design of an effective communications plan to g€nerate public awareness on the stipend
prog.amme. Conduct orientation and capacity birildin6 session atdistrjct & block levek

Ensure timely redress of complaints with regard to non-receipt ofschola6hip or escalate the complaint to

appropriat€ authority for redressal



. Any other responsibility as assigned by the superuisor in line with the detiverabtes and prosranne

Nameolthe Position : Data Entry Operator

Location : District Headquarter

r Pfeparation and regular updatjon of master data-base for schools/ institutions covered underpre and posi

matric Scholaf ship Schemes.
r Proper entry of data received from differ€nt schools into the computer with resp€ct to etjgibte

beneficiaries, basic details of the beneficiafies and bank details as oer the Drescribed format and
guidelin es under different Scholarship Schemes

. ldeniify data-Caps in the jnformation provided by the schools/ institutions and intimate to the District
Scholarship Coordinatof for necessary corrections

r Developing specific templates for data entry to minimize error and to faciljtate easv retrievat of

. ScanninE, d;Citization and preserving various documents related toscholarshipas peftheguidetine

. Coordinatingfor proper storage of application forms in consultation with concerned officials
r Providing customked report to Scholarsh;p Coordinator, whenever required, for anatvsis and decision

maKng
. Dayto day maintenance of computer and other peripherals
. Any other responsibility as assigned by the supervlsor in line with the detiverabtes and programme



Form 1: cover Letter (Technical Bid)

Tender Call Notice No:

To

FoRi^ATs FoR TECHNtcAL PRoPosaL

The District Wetfare Officer.......... '

Subject: Submission of the Technical
manpower under scholarship

Date:
<Location, Date>

bid for selection of HR Service Provider for hiring
Management Unit at the District level.

Dear Sir/lMadam,

We, the undersigned, offer to provide our seNices to the Office of the District wetfare

officer,....... on your Tender Call Notice vide no <insert tender no> dated <insert date> We
are hereby submitting our Proposal, which includes this Technical bid and the Financial Bid
sealed in separate envelopes.

We hereby declare that all the information and statements made in this Technical bid a'e
true and accept that any misinterpretation contained in it may lead to our disqualificatlon.

We agfee to abide by all the terms and conditions of the tender document. We would hold
the terms ofour bid valid for'180 days as stipulated in the tender paper document

We understand you are not bound to accept any tender you receive

Yours sincerelv.

Locationl
Date:

Authorized Signature Un fu and initialsl'.
Name and Designation of Signatoryl
Name of Firm:
Addressl



Form 2: Particulars of the Bidder

Tender Call Notice No: Date:

'L

2.
3.

Name of the Organisation:
Legal Status of Oeanisation
Add.ess of Corporate/ Nationai
Oftice

4. Address of Office in Odisha

5. Telephone No. Fax No.
6. EmailAddress
7. Website
8. Registration No. of Certificafe of

Incorporation & Date
9. No. of yeals organization

(as on l" Apri l  2018)
has been in existence

10. Service Tax Registration No. &
Date of Registrafion

11. Permanent Account Number of
lncome Tax & Date of Regn.

12. Registration No. of Labour
Regn. Certifcate & Date of Regn.

13. Regisiration No. of EPF
Regn. Cedificate & Date of Regn.

14. Registration No. of ESI
Regn. Certificate & Date of Regn.

15. No. of years of experience as HR service prcvtder
(as on 1"tApri l2O18)

1 6. Date of first assignment as HR service provider (dd/mmt/yyyy)
17. Date of first assignment as HR service provider for Go!,t. Dept.

(dd/mm/yyyy)

'18. AnnualTumover (Rs.) for 3 yeafs as below:

Year TotalTurnover
2015-2016

2016-2017

2017-20'18

Average Annual Turnover



19. Details of experience of carrying out assignments as HR setuice provider.in Govt- 
sectoJ puori" Sector Undertaking/ Autonomous Bodies in chronological order since

inception.

,'1, ..1r;.".: ir

Note: The information provided in the above table must be supported by relevant work order

copy.

Signature of the Tenderer
Date:

Companv Seal



Form 3: Document Checklist for Technical Bid

Eligibility Compliance Document Provided
(Yes/ No)

Page No in the

1 Copy of Ce(ificate of Incorporation / Registraiion/
Pa.tne6hip Deed, MoA,/ Bye-laws, etc.

2 Copy of Service Tax Registration Certificate

3 Copy of Income Tax PAN

4 Copy of Labour Registration Certificate

5 Copy of EPF Registration Ce(ificate

6 Copy of ESI Registration Certificate

7 Copy of Audited Balance sheet and Profit & Loss
Account as proof of Annual Turnover for the financial
vears 2015-16. 2016-17 and 2017-18

8 Copy of Income Tax Retum for the financial years 2015-
16,2016-17 and 2017-18

9 Copy of Service Tax Return for the financial years 2015-
16,2016-17 and 2017-18

1 0 Copy of work orders from lhe client

11 Tender Paper Cost (DD No.: .............-, Amount:
Bank: Date:

1 2 Earnest Money

Signature of witness
Date:
Place:

Signatuae of the Tenderef
Date:
Place:

Companv Seal



Form 4: self-declaration of not being ineligible
On the Letter Head

l, Srii Smt. aged about years

Proprietor/Partner/ Director ofSlolDlowlo
Po-

PS District do hereby solemnly declare as

follows:

1) That pursuant to the tender call notice dt.- of the Office of the District

Welfare Officer,......, .fof seleciion of HR service Providerc fo. hi ng manpower under
Sohola.ship Management Unit at the Distfict level, l/my firm/company am/is an intended
bidderto pafticipate in the said tendef p.ocess.

2) That as pef terms & conditions of lhe tender documents, I am to declare that, l/my
iirm/company have not been blacklisted by any Central/State Go\.t. Organisation or by any
Public Sector undertakings of the State/Central GoV|

3) That neilher any criminal case nor any vigilance case is pending againsl me/my fimtcompany
before anyforum.

4) That the facts stated above are irue to the best of my knowledge and beliei

Signature of the Tenderer
Date:

Companv Seal



Subjece Submission ofthe Financial Proposalfor selection of HR Service Providerfor hiring
manpower under Schola.ship Management Unit at the District level

Dear Sir/Madam.

We, the undersigned, offer to provide our services for selection of HR Service Providerc for
hiring manpowef under Scholarship lvlanagement Unit at the District level in accordance with
your Tender Document <<tender paper No. >>dated<<Dale>>and our Bid (Technical and

Financial Bid). Our Financial Bid is attached i.r Form I

All the prices mentioned in our Tendea are in accordance with the terms as specified in the

tender paper documents. We declare that our Bid Price is for the en$re scope ofthe work as
specified in the app.opriate section in the iender paper' All the prices and other terms and

conditions of this Bid are valid minimum for a period 180 days from the date of opening of
the Bid. Subject to further extended period as mutually agreed upon.

We hereby confirm that our pdces do not include any taxes and duties.

We understand that the actual payment would be made as per the existing tax rates during
the time of payment.

Form 5: cover Letter (Financial Bid)

To

The District Welfare Officer,.....'....

We hereby declafe that the information contained in
best of our knowledge and beliel

InanKrng you,

Yours sincerely,

Authorized Signature:

Name and Title of Signatory:

Name of Firm:

Address:

<Location, Date>

the Tender is true and corrcct to the



Form 6: Financial
Tender Call Notice No:

Bid Submission Format
Date:

Unit Rate/ Value must be quoted betow exclusive of any taxes and duties The Financial Bid
wilt be evaluated as oer TotalValue ofthe bid exclusive of taxes & duties

OverallTotal Service Charges per month for allpositions in Words:

Signature of witness

Datei

Place:
Company Seal

Signature of the Tenderer

Date:

Place:


