


' Request for ProPosol (Rf P)
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"Event Monogement Agency for Orgonisotion of Porob
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OFFICE OF THE COLLECTOR, KORAPUT

At/Po- Koroput, Pin- 7 64020, Odisho

r',

RfP No: Dote:
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Period of ovoilobility of RFP

document: .

Dt. 20/ I 0/2023 to Dt. 1 111 12023

Downloodoble from Website

hiips:l/koroput.nic.in

lost doie for receipt of RFP:

Dt.411112023 by 04.00 PM. Through

Registered Post/ Courier/ Speed post. No

drop box focility ovoiloble ond Hond

delivery is not ollowed.

Ploce of submission of RFP:

The CDO cum EO, Zillo Porishod, Koroput

At/Po & Dist: Koroput

?in-764020, Odisho.

Mobile No.:9439301474

Dole ond Time of opening of

Technicol & Finonciol Proposol
Dl. 7 111 12023 ot 05.30 PM.

Presenlqtion by quolified Bidder Dt. B/l 112023 ot 05.30 PM.

For further informolion:
The District Culture Officer, Koroput

Mobile: 7 97 8245363 & 9 439301 47 4



I. INFORMATION AND GENERAT CONDITION OF CONTRACT

1.1. District Profile 
\

Koroput District, the heqrtlqnd of the tribol qgmmunity in Odisho, lies olong the Eostern

Ghots in the southern port of the Stote. lt is bounded by Royogodo District of Odisho
qnd Porvotipurom-Monyom District of Andhro Prodesh towords the north-eost, by

Noborongpur Districf of Odisho ond Bostor Disirict of Chhottisgorh olong ihe north-

west ond by Molkongiri District of Odisho ond Alluri Sitoromo Roju District of Andhro

Prodesh towords the south.

1.2. Porob Bockground

The stote-level onnuol culturol extrovogonzq showcosing the best of tribol ort ond

culture is orgonized by the District Council of Culture every yeor in the month of

November to December. Aport from providing o disploy ploce for the locol qrtists, the

fesiivol provides o plotform to different types of folk ond tribol donces from ocross the

country. A five-doy Pollishree Melo is olso being orgonised of the fesiivol ground

where o voriety of hondicrofts ore disployed.

1.3. lnstruction lo Bidder

o. Firms ore hereby invited to submit their bids in response to the Request for Proposol

(RfP) for providing their services to the District Administrotion, Koroput. Proposol so

submitted sholl form the bosis for future negotiotions ond ultimotely o controct
, between the selecled. ogency ond Secrelory, DCC cum DCO Koropul. The

controct sholl be for o period of one seoson, i.e. the ogency sholl execute the

scope of work mentioned in this document during Pqrob & Pollishree Melo 2023

only.

b. A description of the ossignment, Scope of work, Terms of, Reference ond objectives

ore given in this document.
c. To obtoin first- hond informotion on the ossignment, the ogency moy moke visit to

Porob ground or visit ihe city of Koroput before submitting the proposol.

d. The expenditure incured towords preporing the proposol ond negotioting the

controct including site visit, ore not reimbursoble os o direct cost of the ossignment.

e. The District Adminiskqtion moy rejeci one or oll proposols without ossigning ony

reoson thereof.

f. The District Adminisirotion sholl keep oll rights to moximise the number

commerciolstolls in cqse of need.

g. The Disirict Administrotion sholl keep oll rights with reloted to the cleoronce
ground spoce in cose of over crowd.

h. The Agency sholl keep 3O% of lhe Tolol colleclion from commerciol stqlls & slreet

vendors; lhe remoining 70% hos lo be deposiled in the DCC occount. Dy. CEO

of

of



ORMAS is lo be consulted before stoll qltoimeni to Govt. Agencies & SHGs/PGs &

CDO cum EO, Zp Kgroput for olloiment of commerciol stolls & Street vendors.

1.4. Consorlium c
Keeping in.view lhe scope of work, Consorliums / Joint Venlures ore NoT ollowed.

Firms opplying in consortium/joint venture sholl be summorily rejected. rirms/Agencies

desirous of porticipoting in this Bid should noi hove been deboned/blocklisted by ony

Government ogencY.

1.5. RFP Documents

o. The RFp document sholl be qvqiloble from the odveriisement dote till the bid due

dote on the District Websiie ot https://Koroput.nic'in

b. Bidders qre odvised to submit their proposol in the oppropriote formots specified in

this document.
c. At ony time before the submission of proposols, the District Administrotion moy, for

ony reosons, whether of its own initiotive or in response to o clorificotion requested

by on invited consulting firm modify the document by omendment. The

omendment will be notified in the officiol website of Koroput District ond the

revised documents / clorificotion if ony, sholl olso be uplooded on the website.

1.6. Communicqtions

Allcommunicotions inctubing the submission of proposolshould be oddressed io;

.The CDO cum EO, Zillo Porishod, Koropul

At/Po- Koroput, Pin- 764020, Odisho.

Mobile No: 9439301474

1.7. Preporqtion of ProPosol

i. Bidders ore requested to submit the proposols os per the oitoched formots only.

The proposols, which ore not submiited in the required formot, ore lioble io be

rejected by District Administrotion, Koroput'

ii. The requirement of informqtion to be provided by the Bidder i.e. the Technicol

ond Finonciol proposol, is described in Section-3 (submission of Proposol) of this

document. Bidders ore requested to go through the RFP document corefully

before preporing ond submitting their proposol'

iii. The Bidders moy be disquolified, if informotion sought in the RFP is not provided.

iv. Any proposols contoining vogue ond indefinite expressions will not be considered.

1.8. SubmiEsion of ProPosol

" The proposol sholl be submitted in two ports -
Pqrt A - Technicol ProPosol



Port B -Finonciol Proposol

The proposol sholl be typed or written in indelible ink ond sholl be signed by the

opplicont or o person or persons duly outhorized. Any interlineotions, erqsures or

overwriting sholl be volid only if they ore inislled by the person or persons signing the

proposol prior to opening of the some.

The Technicol Proposol (Port A) ond Finonciol Proposol (Port B) must be inseried in

seporote seoled envetopes, olong with opplicqnt's nome ond oddress in the left

hond corner of the.envelope ond superscribed in the following monner.

Port-A - Properly seoled Technicol Proposol os per the Formot ottoched in the

Annexures- Al, A2, A3 & A4 of this RFP

Porl-B - Properly seoled Finonciol Proposol in the specified formot os per Annexure Bl

&B2 Both the envelopes i.e. envelope for Port-A ond Envelope for Port-B must be

pocked in o seporote seoled outer cover ond cleorly super scribed wiih the following:

"Appoinlmenl of Event Monogemenl Agency for Orgonisotion of Porob & Pqllishree

Melo Koroput - 2023" neor Govt. College, Londigudo, Koropul.

The Applicont's Nome & oddress sholl be mentioned in the left hond corner of the

outer envelope. The inner ond outer envelopes sholl be oddressed to The CDO cum

EO, Zillo Porishod, Koroput ot the following oddress;

The CDO cum EO, Zillo Poriihqd, Koropul

AtlPo & Dist- Koroput

Pin- 764020, Odisho.

,f fhe oufer envelope ond fhe_finoncrol oroposol envelope is nol seoled ond morked

os meniioned obove, /hen Disfrict Adminisirotion will ossume no responsibilifv for the

tender's misplocement orpremofure opening ond will be reJecfed.

The opening of the Finqnciol Proposol sholl be mode ofter evoluotion of technicol

proposol ond os per the scheduled dotes which sholl be intimoted by District

Administrotion to the eligible oppliconts. ln cose of ony discreponcy between figures

ond words in the finonciol proposol, the one described in words sholl be considered.

;.

I.9. Proposol Vqlidity Period

The proposols sholl be volid for occeptonce by District Administrotion, Koroput for o

period of sixty (60) doys from the Bid Due Dote.
q

1.10. Proposol Evoluotion



t.

q

1.11. Bid Security

lt.

The Technicol Proposols submitted on the time & dote stipuloted in this RFP sholl

be opened, in plesence of Bidders who choose to remoin present. The nome of

the Bidders who hove submitted their proposols sholl be onnounced.

Prior to evoluotion of proposols submifted, District Administrotion, Koroput will

determine whether eoch proposol is responsive to the requirements of the RFP.

District Administrotion, Koroput moy, in its sole discretion, reject ony proposol thot

is not responsive hereunder. A proposolsholl be considered responsive only if:

o. Proposol prepored hove been os per the formot specified in the RFP;

b. lt is received by the due dotes ond time stipuloted in the RFP including

ony extension thereof gronted by District Administrotion, Koropui;

c. lt is occomponied by the Bid Security & Bid Processing Fee os per the

provisions of this RFP;

d. li contoins oll the informotion (complete in oll respects) os requested in

the RFP;

e. lt does not contoin ony condition or quolificotion ond

f. lt is not non-responsive in terms thereof

Ihe District Administrotion, Koropul reserves the right to reject ony proposol

which is non-responsive qnd no requesl for ollerolion, modificqlion, subslilulion

or withdrowol shqll be enlertqined by District Adminislrolion, Koropul in respecl

of such proposols. .

District Administrqtion, Koroput will corry out the evoluotion of oll responsive

proposols in the menner stipuloted in the RFP document.

Bosed on the evoluqtion of credentiols submitted by bidders in the Technicol

Proposol, they sholl be pre-quolified. Afterwords finonciol bid sholl be opened.

Further the quolified bidders sholl be invited for presentotion before the

Evoluotion Committee.

Districi Administrotion, Korqput sholl not entertoin ony query or clorificotion from

Bidders who foil to quolify of ony stoge of the Selection Process.

Bidders ore odvised thot, the selection process sholl be entirely of the discretion

of the District Administrotion, Koroput. Bidders shqll be deemed to hove

understood ond ogreed thot District Administrotion, Koroput sholl not be

required to provide ony explonotion or justificotion in respect of ony ospect of

the selection process or selection. ;:

Any informotion contqined in the Prbposol sholl not in ony woy be construed os

binding on Districi Administrotion, Koroput, its ogents, successors or ossigns, but

sholl be binding on the Bidder if the ossignment is subsequently oworded to it.

ilt.

vii.

vil.



A Bid Security of Rs.2,00,000.00 (Rupees Two Lokhs Only) in the form of Demond Droft

drown in fovour of "Collector-cum-Choirmon, District Council of Cullure, Koroput "ond

poyoble ot ony schJduled bonk hoving bronch in Koropui, sholl be submitted by oll

the Bidders inside the Technicol Proposol Cover.

. Proposols not occomponied by the Bid

responslve.
. No interest sholl be poyoble by District

deposited os Bid Securiiy.

Security sholl be rejected os non-

Administrotion, Koroput for the sum

. The Bid Security of the unsuccessful bidders would be returned bock within ten

doys of issuonce of Letter of lntent to the successful Bidder.

The Bid Security sholl be forfeited by the District Administroiion, Koroput in the

following events:

. lf the proposolis withdrown during the volidity period or ony extension thereof.

. lf the proposol is vqried or modified in o monner not occeptoble to District

Administrotion, Koroput ofter opening of tender during the volidity period or

ony extension thereof.
. lf the Agency tries to influence the evoluotion process.

. lf the Preferred Agency withdrows his proposol during negotiotions.

1.12. Bid Processing Fee (Non Refundoble)

lAll bidders ore required to poy INR 5000.00 (Rupees Five Thousond Only) towords Bid

Processing Fee in the form of Demond Drqft drown in fovour of "Colleclor-cum-

Choirmon, Dislricl council of Cullure, Koropul"" ond pqyqble ol Koroput. The Bid

Processing Fee is Non-Refundoble ond sholl be deposited olong with the Technicol

Proposol.

2. TERMS OF REFERENCE

2.1. Objectives of lhe Assignmenl

The brood objective of these ossignments is to provide event mqnogement services

for the Porob & Pollishree Melo Koroput - 2023 of the Govt. College, Londigudo,

Koroput during 25th Nov to 2?th Nov 2023.

2.2. Scope of Work

The requirement for eqch item in the scope of work is mentioned in detoil in the

formot for Finonciol Proposol (Annexure- B1 & 82).
q



The scope of work with the requirement of different items is only indicotive ond not
exhousiive. The requirement of vorious items moy increose or decreose os per ociuol
requirement. The prospective bidders ore otso odvised to provide o concept note on
lhe engogemenf oclivities which con be execuled for the entertoinmenf of the visitors
ond for toking Porob & Pollishree Melo the stolus of o Nolionql levelTribol Festivol.

o. Monogemeni ond construction/setup of the Moin stoge, Welcome Gole & Selfie
Points for lhe enlire ceremony ond curturol progrommes thereof;

The Agency sholl setup ond monoge the moin stoge for the entire period of the porob
Koroput - 2023, commencing from the inougurol ceremony till its completion. lt sholl
provide compering for the progrommes to be hosted on the stoge os well os
decorote the stoge os per the concepi ond theme finolised by the Committee
heoded by the CDO cum Eo, ZP. The Agency sholl receive the dignitories to the
stoge with proper decorum ond decency ond introduce them to the oudience.

The ogency sholl provide ihe necessory logistics ond omenities required on stoge for
the inougurol ceremony qs per description oi Annexure to this RFp ond be responsible
for their timely delivery two doys prior to the festivol ond their security. porob being on
oge-old cullurollrodition the Agency sholl ensure ihot the conduct ond monogement
of the stoge does not digress from lhe populor cullurol ethos or hurt or offend ony
sensilivity.

The Agency sholl moke o pres,entotion on different themes for culturol progrommes,
templote of stoge & ground ond blue print before the Committees heoded by the
CDO cum EO, ZP Koroput, ADM Koroput & Collector cum Choirmon DCC, Koroput
ond ossist in finolisotion of troupes ond progrommes for performonce on ihe sioge for
oll 5 doys of Porob & Pollishree Melo. The Agency sholl monoge the progrommes on
stoge ond guide ond support the ortisis for smooth performonce. The ortists sholl
receive poyment from the DCO, Koroput directly in coordinotion with the ogency.

The Agency sholl moke provision of sufficient lights ond ensure instollotion of sound
system on the grounds for proper disploy of events on-stoge ond for convenience of
the dignitories ond oudience visiting porob.

The Agency sholl obide by ogendo/items finolised by the Culturol Commitiee heoded
by the CDO cum EO, ZP, Koropui. lf therg is ony doubt ii sholl immediotely consult the
Culturol Commiitee for clorificotion.

b. Setting up Temporory lnfrostruclure ol lhe Venue (porob ground):

The Agency*sholl set up necessory temporory infrostructure/office with oll omenities
ond Furniture Fixtures ond Equipment (FF&E) for the Culture office, police, fire
personnel; DIPRO, DCPO, Wotch Tower for police of the venue, toilet block (8 units) for



the ortiste ond officiols i.e. on the both upper ond lower Porob Grounds for smooth

conduct of the Porob os per the specificotions oi Annexure to this RFP.

The Agency is olso required to set up temporory stonds for disploy of Mops showing

routes ond other detoils os per the instruclfon of the Chief Devetopmenl Officer-cum-

Execulive Officer, Koroput qnd SP Koroput. The infrostructure should be honded over
to the Distr'rct Administrotion two doys prior to the stort of the event.

Further the Agency is required to set up one temporory VIP Stoll with oesthetic croft
works (4 sides) like, q Selfie point (outer port) with minimum omenities (Toilet, Drinking

Woter, Portoble Stond AC, Siond Fon, proper lighting, Wooden Sofo, Teopoy, Gloss

etc.)

Also, the Agency moy be required to instoll Goles & .Decorqtive Lights of vorious

locotions identified by the District Administrotion so os to improve the look ond feel of
the Culturol Festivol. High wottoge metol lights qnd LED lights olso required to be
instolled of the points of heovy footfoll oreos for sofety ond security.

c. Borricqding ond fencing of the Porqb Grounds during lhe feslivol:

The Agency sholl ensure fencing ond boricoding the setup of the venue, ond
opprooch roods (os per requirements), including but not limited to College oreo,
porking oreos, entry points for smooth flow of vehicles ond commuters to the venue.

The bonicoding shqll include both metol borricqding, bomboo bollohs ond block
'mosking. Borricoding ond fencing is to be done os per the requirement olso os

decided by the District Administrotion ond/or Troffic.

Aport from this borricoding, temporory bonicoding sholl be done of different ploces

for the smooth flow of the troffic ond visitors inio the grounds of the Foir. Bonicoding

sholl olso be done neor the demorcoted vending zones where delicocies like

chonnochur, dohiboro-oloodum, chot, gupchup etc sholl be sold by smoll vendors.

Pleose refer to Annexure to this RFP for detoils of quontity required. Any doubts in ihe
motter of borricoding Chief Developmenl Officer-cum-Execulive Officer, Koroput, SP

Koropui qnd SE, R & B, Koroput to be consulted.

d. Flex ond signoge for Pqrqb Koropul -2023:

The Agency sholl print the required no" of Mops of the Porob Grounds showing the

loyout of the stolls, roods, exiis etc. for guidonce of the visitors. lt sholl olso print the

required nos. of flexes showing Entry, Exit, Toilet, Directions, Block No. etc. os signoge

for disploy of the required strotegic points during the Porob 2023 for crowd
monoger*ent ond guidonce. The detoils of requirements of flex ond other signoge

ore given of Annexure to this RFP.



All signoge must be put in ploce on the Porob Grounds before the event. For ony

clorificotion of doubts Chief Development Officer-cum-Execulive Officer, Koroput, SP

Koroput ond SE R & B, Koroput to be contocted.

o

e. Venue Security ond insiqllolion of CC Comeros:

The Agency is required to supply ond instoll security comerqs with monitors ond

recording system for oll the festivql doys i.e Porob event. The Agency sholl instoll

security comeros of oll the entry/exit gotes of the Porob grounds in consultotion with

District Administrotion/SP Koroput ond his Monogement teom.

The Agency sholl instoll LED Monitors ond CC Comeros of the eniry points, os per the

requirement of the Administrotion ond the Police. Pleose rbfer to Annexure to this RFP

for detoils of quontitY required.

f. Ouldoor IED screen disPloY:

The Agency sholl provide LED screens (minimum l5 ft. x l0 ft.) ot 8 (eight) prominent

locotions in the Porob Grounds for live telecosting of the stoge shows/functions ond

other events during the entire Porob Koroput - 2023. The Agency sholl, in consultotion

with the Chief Developrpenl Officer-cum-Executive Officer, Koroput ond identify 8

(eight) prominent locotions in the Porob Grounds for instollotion of the LED screens.

fhe Agency sholl provide necessory technicol infrostructure for live streoming of

events in the formqt odoptoble to the LED screens. The Agency sholl olso obtoin oll

requisite permissions for the obove work.

g. tight decorotion of Moin Gqle ond IED Bockdrop Stoge.

The Agency sholl decorote the Moin Gote with light ond other decorotive items in

consononce with on innovotive Theme which should be completed well in time. The

decoroted gote ond the festivol grounds sholl be opened to public by cutting of

ribbon in troditionol style by the invited dignitories. The Agency shqll olso decorote

the stoge with flowers with themes os opproved by the Culturol Committee heoded

by the Chief Developmenl Officer-cum-Execulive Officer, Koroput on doy to doy bosis.

h. Mqrketing ond/or Adverlising Rights

The Agency sholl be responsible fof .the wide promotion of potrons/sponsors for

porob Koropui 2023. Commerciols of different sponsors sholl be disployed time to

time in the lorge LED Screens & oppropriote positions in the hoordings ond bonners.

i. Sociql'Medio Monogement
. Sociol medio content creotion/design ond posting responsibilities



Video content creotion/design ond posting responsibilities

Coffee toQle book design (Gote/Prototype depiction)
Video bites from Hon'ble Ministers, MP's, MLA's, Collector Koroput, SP

Koroput ond other dignitories or"stokeholders of the Authority to be token
gnd posted on sociol medio plotforms os opproved by the Authority

Teoser ond lounch video/ Dynomic creotive/ Meme content
creotion/design & posting on sociol medio plotforms

Event/ Artiste info content creotion/design ond posting on sociol medio
plotforms

Heolth & Sofety informotion content creotion/design & posting on sociol
medio plotforms

. Sociol medio plotforms monogement - X, Fqcebook, lnstogrom, ond
Youtube live streoming

. Any other ollied detoils reloted to Sociol Medio sholl be done os per the
requirement of the Authority.

Agency sholl provide oll sorts of Posses (Vehicle, Entry to D ZonelVlP lone etc.), lDs

(OSD/Officiols/Artistes), Bodges (VlP, Officiols, Guests, Artistes etc), & Coupons
(Food) os decided by the CDO cum EO, ZP & Nodol Officer PARAB, SP Koroput, Dy.

CEO ORMAS & DCO..
Agency sholl provide requisite Shqwls/ Stoles (Mirigon), Flowers (noturol), Bouquets,

Gifts (Bomboo products pf Lomtoput), Prizes, Certificote, Moonopotro (District

Specific) in consultotion with the Choirmon, Nodol Officer, Dy. CEO & DCO Koroput.
While providing the moteriols, District specific items should be procured ond
distribuied.

Detoils of the Printing works to be done for PARAB-2023 gre given below:

l. ldentity Cord with Cover ond Neck Cord (5000 Pcs.)
I4CMXIOCM
Offset Printing, Both Side
Muliicolour
Art Poper Boord, 220 GSM

v. Accessories : Plostic pouch ond Clip type Neck Cord

2. lnvitotion Cord with Envelope,(500 Pc.)
Size :42CM X 29 CM (Triple folded- with creosing)
Printing : Offset Printing
Colour :Multi Colour
Poper : 220 GSM Glossy sheei (lmported)
Envelop : Fit to cord, multy-colour printing

Certificote ( 1 000pcs.)

a

a

a

j.

k.

i. Size
ii. Printing
iii. Colour
iv. Poper

[.
iii.

iv.

Y

3.
i. Size :A4



ii. Printing : Offset Printing
iii. Colour : Multi-Colour
iv. Pober :300 GSM Art Poper Boord

4. i. Flex & Hoordings: Different5izes for different locotions (Stor)

l. Speciol thembtic loser shows bosed on Koroput Tourism, culture & Trodition (with

Odio longuoge) & Fire Works (electronicolly fired Sky Shots & other) with proper

sofety meosures sholl be orgonised during the inougurol ond closing ceremony.

Durqlion of loser shows sholl be 5 mnls (Theme) & 5 mnts (Beom Shows with

inslrumenlol rhythmic music)

Durolion of Fire Works: 10 minutes

m.Any occidentol deqth or injuries in the Porob site ond compensotion thereof

reloted to Event monogement sholl be the responsibility of the ogency.

n. Before commencement of the event the ogency hos to obtoin the necessory

cleoronce/certificotes from TPSODL, R & B Koroput, Dist. Fire Officer Koroput.

o. Stricl observqlion of N.G.T. guidelines.

The Agency sholl in every octivity obide by the guidelines fromed by the Hon'ble

Notionol Green Tribunol for protection of the jungle & Kolob river bonk. The Agency

sholl ensure thot, no plostic is used ond the Ecosystem of the oreo is not polluted.

2.3. Poymenl Schedule.

. The poyment sholl be releosed by the District Administrotion Koroput to the Agency in

the following monner:

3. SUBMISSION OF RFP

The RFP bids must be submitted, in two seporote envelopes:

Technicol Proposol- Envelope I

Finonciol Proposol- EnveloPe ll

These 2 (two) seporole efiyelopes must be pocked/seoled wilh onolher

envelope.

3.1. Technicol Proposol

The Technicol Proposol should be provided with the following informotion, using the

formot fortechnicol proposol provided in the Annexures of this RFP document:

i. Letter of Proposol- Annexure Al

sl.

No.
Event / Deliveroble Poyment

I

On successful completion of event in Porob & Pollishree Melo

ofter submission of supporting documents/photos/videos/hord
copy Album & Hord Disc

100%



ii.

iii.

iv.

.t

Porticulors obout the Bidder- Annexure A2

Finonciol Copocity of the Bidder -Annexure ,A3

Experience of Bidder in Similor Projects - Annexure 44

Atlthe prol'ecfs cited needs to be submitf8d by supporting credentiols [work orders /
c ompl eti on certificat esJ f ro m clien ts.

v. Porticulors in the form of CVs regording the teom leoder ond core teom of ot
leost 5 key personnel (who will be heoding the respective domoins of the event
monogement ond the bronding & promotion)

vi. Bid Processing fees in the form of Demond Droft in fovour of "Collector-Cum-
Choirmon, District Councilof Culture, Koroput" poyoble of Koroput.

vii. Bid Security in ihe form of Demond Droft in fovour of "Collector-Cum-Choirmon,
District Council of Culture, Koroput" poyoble of Koroput.

3.2. Finonciol Proposo!

i. The finonciql proposol should include remunerqtion for stoff/ volunteer,
occommodoiion, tronsportotion ond equipment, priniing of documents/
moteriols ond oll other expenses relqted to the ossignment for the octivity i.e.

Event Monogement of Porob Koroput -2023 of Koroput.

ii. ln the Finonciol. Proposol, the Agency sholl quote on item-wise cost for oll

elements in the scope. The specificotions ond quontity of items in scope of work
is cleorly defined in the formot enclosed in Annexure-12. However, the Totol
Amount quoted by the Agency sholl be considered for finonciol evoluotion.

AII cosfs musl be expressed in lndion rupees only.

3.3. Checklist for Submission

A Technicol Proposol Formot

I Covering Letter Annexure-Al

2.
Bid Processing Fee (non-refundoble) of Rs.

5000/-(Rupees Five thousond only)

Demond drqft in fovour of
"Collector-Cum- C hoirmon,

District Council of Culture,

Koroput", poyoble ot
Koropui.

3.
Bid Security of Rs.2,00,000/- (Rupees Two lokhs

only)

Demond droft in fovour of
" Collector-Cum- Choirmon,

District Council of Culture,

Koroput", poyoble ot
Koroput.



4. Porticulors of Bidder Annexure-A2

5. Finonciol,copobilities of ihe Bidder Annexure-A3

6.

Detoils of experience in Koroput/Other oreo

during similor ossignments (seporotely for

Bronding ond eveni Monogement)

Annexure-A4

B Finonciol Proposol Annexure-Bl ond 82

4. EVATUATION CRITERIA

4.'1. Evoluqlion of Proposols

The RFP bids of those Agencies, which would meet the minimum conditions of

eligibility specified in Section 4.2,will be evoluoted in two stoges:

i. Technicol evoluotion of "proposols & presentotion on proposol by quolified

bidders for Event Monogement ogency" of Collectorote, Koroput.

ii. Finonciql Proposol.

4.2. Pre-Quolificotion / Minimum Eligibility Crilerio:

Sl.No. Eligibility Criterio
Documents Required For Pre
Quolificolion

I

The bidder should.hove been in the business of
providing Advertisement & Publicity or Event
Monogement Services to the Centrol / Stote
Government / Corporote Bodies / Noiionol &
lnternotionol Orgonisotions for of leost 5 yeors os
on 30th November 2022.

Proof of Certificote of
lncorporotion / Registrotion of
the Agency/ Porinership Deed
Copy of PAN
Copy of Goods ond Services
Tox ldentificotion Number
(GSTTN).

GST cleoronce in GST 38 Form

2

The ogency should hove on overoge onnuol
turnover of Rs.l.00 Crores (Rupees One Crore)
from Event Monogement Services during the lost
4 finonciol yeors (2019-20,2020-21,2021-22 &
2022-23).

Copies of oudited bolqnce
sheet for the lost four finonciol
yeors ond CA ceriificote
ceriifying thot the Event
monogemeni ogencies should
hove on overoge onnuol
turnover more thon Rs.l.00
Crore (Rupees One
Crore)during the lost four
finonciol yeors from Event
Monogement Services in lndio.
Provisionol Audit Report of ony
of the FYs will not be occepted.

3

Experience of hoving successfully completed
similor works during lost four yeors (2019-20,2020-
21,2021-22 &2022-23), should be either of the
following.
Threb Similor [Event Monogement works for
Notionol/ Stqte/ District Level Exhibitionsl

Work orders/ Controct
Document/ Completion of
Work Certificotes from the
previous Clients to be
submitted.



completed works/ossignments costing not less

thon the omount equol to Rs 25.00 Lokhs
(Rupees Twenty Five Lokhs.)eoch OR

Two similor works costing not less thon the
omount equol to Rs. 50.00 Lokhs (Rupees Fifty

Lokhs) eoch OR
One similor works costing not less thon the
omount equol to Rs. 25.00 (Rupees Seventy Five

Lokhs)

4.
The bidder should not hove been blocklisted by
Centrol / Stoie Govt. lnstitutions for ony meons
of non-obligotion.

Self-Declorotion from the
Bidder os per the formot
enclosed of Tech-S.

The bidders hove to furnish the following documents duly signed in olong with their
Technicol Bid:
. Filled in Bid Submission Check List in Originol
. Covering letter on bidder's letterheod requesting to porticipote in the request

for proposol process.
. . Bid Processing Fee &'security Deposit (EMD) os opplicoble.

o Copy of Certificoie of lncorporotion/ Registrotion of the ogency/ Porinership

Deed.
. CoPY of PAN.
. Copy of Goods ond Services Tox ldentificotion Number (GSTIN).

. Copy of GST Cleoronce in GST 38 Form

. Generol Detoils of the Bidder
o Finonciol Detoils of the bidder olong with oll the supportive documents such qs

Bqlonce Sheet ond lncome/ Expenditure Stotement duly signed os per the' instruction.
. List of completed ossignments of similor noture (Post Experience Detoils, olong

with copies of controcts / work orders / completion certificote from previous

clients.
. Self-Declorqtion from the Bidder on not blocklisted

NB: Bidders should submif fhe suppo rling documenfs menfioned os qbove. Bids of
ogencies nol conforming.fo fhe eligibility criteriq lisfed obove will be summarily

rejecfed. Submission of forged documentswill olso resull in reieclion of the bid.

4.3. Technicol Proposql Evoluqtion - The Technicol Proposol evoluotion of quolified

bidders will be done out of totql 100 morks in two ports; (olevoluotion of post

project experience (Credentiol Score of 70 morks) ond (b) evoluotion of project

concept proposol to the Technicol Evoluotion Commiitee through o power point

presentotion (Presentotion Score of 30"morks).

4.4. Credentiot Score - Moximum 70 morks will be given bosed on the informotion ond

credentiols submitted by the bidders in terms of relevoni post project experience

ond turriover os follows.

sl.



: l. msrKs

I Experience it
event

monogemenf
of similor

projects* in lost

5 yeors from bid

due dote
35

5 morks eoch for 2 (two) foirslevents of projects

of Stote/ Notionol/ lnternotionol level with

Con$oct volue of Rs. 25 lokhs or obove for

eoch project
(Mox. l0 Morks)

5 Morks for eoch odditionol project of similqr

noture of controct volue of Rs 50.01 lokh or

obove
ond 2.5 mqrks for eoch qdditionol culturol

project for controct volue between Rs. 25.01

lokhs ond Rs. 50lokhs.

(Mox.25 Morks)

2. Turnover

20

. At leost Rs. 50 Lokhs overoge onnuol turnover of

FY 2020-21,2021-2022 &2022'23: l0 Morks

. And for eoch odditionol turnover in multiple of

25lokhs:5 morks

3. Yeors of exp.
10

At leost 5 yeors of experience:5 morks

ond eoch yeor of experience I mork

a

a

4. Exp. in

Koroput/Odisho
5

. At leost 2 similor projects experience in

Korqput/Odisho

Totol 70

Nofe: Atl projects shou/d hove been undertoken by the Agency in the /osf Five Yeors

Re/evonf proiecfs of Nofionol or lnternofional repute to be considered for evoluotion

of event monogemenf ("Simi/or"/:

. Stote Governmeni events

. Trode Foirs

. Aword Ceremonies

. Business Summiis / Conferences / Seminors

. Youth Services Events

. Culturol Events

*Noie: Sociol Evenfs lke privofe porfiei,.monioges, efc sholl NOIbe considered for

evoluotion AIso, project considered in one cotegory connot be used os duplicote for

evoluation purpose. However, prqects con be considered os duplicote only for

experienc e in Koro put / O disha.
q

No.



4.5. Presenlotion Score-The bidders sholl be invited io moke o presentoiion (30

Minutes eoch) to, the Evoluotion Committee (on the dote ond time mentioned in
Schedule of Bidding of ihis RFP) on their Approoch & Methodology for executing
the ossignment. The project concept proposol by the bidders in the form of o
power point presentotion os port of the technicol proposol sholl be evoluoted
ond given scores {mox. 30 morks) by the Technicol Evoluotion Committee os
follows.

i
Event monogement plon ond iheme for Culturol progrommes

os well os Stoge, Ground, Gotes etc. for porob Koroput - 2023
t0

2
lnnovotion, Creotivity ond best proctices in delivery of the
event l0

3
Generol opprooch & methodology ond quolity of deployment
of monpower t0

Tolol 30

NoTE: The leqm leoder olong with the core leom should be presenl for lhe
presentolion.

4.6. Technicol Score - The totol score secured by the bidders in credentiol score ond
presentotion score combined will be treoted os the Technicol Score (TS) out of
100 morks. Bidders scoring 75 morks or more in the Technicol Score will be
quolified for opening of their finonciol bids.

4.7. Opening of Finonciol Proposol:

The finonciol proposol of those bidders quolified in the Technicol Score sholl be
opened qnd evoluoted in presence of such bidders in the following mqnner.

The score sholl be computed os follows:

o. Finonciol Score: The lowest finonciol proposol for the (FM). will be given o
finonciol score of .l00 points. The finonciol scores of other proposols will be
computed os follows:

F= l00xFM/FI

(Fl = omount of Finonciol Proposol os proposed by the Bidder for the
ossignmerii)

4.8. Combined Evoluotion & Scoring:

Slr.tt'

,No. i I a::::::::::::a?.:iltjr.i..:::=.:..:. | :aaaaaa-il:)

Moi.
Morks



Combined Score-The Combined Score sholl be evoluoted bqsed on the
TechnicolScore (TS) ond FinonciolScore (FS):

Combined Score = O.7 x (TS) + 0.3 x (FS)

The Bidder to obtoin the Highesftombined Score sholl be identified os the
Preferred Bidder.

fhe decision of District Admlnistrotion Koroput os regords to
occeptonce/rejection of eligibility for porties who opply sholl be finol ond
binding.

d. Notwithstonding the obove, District Administrotion Koroput reserves the right
to occept or reject qny or oll bids.

4.?. Negotiolions

Controct negotiotions will then be scheduled with Preferred Agency. Negotiotions

will commence with o discussion of technicol proposol, the proposed concept,
stoffing ond price proposols.

After ihe controct hos been successfully negotioted, Prefened Agency will be
issued Letter of lntent by the District Adminiskotion Koroput. lf the negotiotions do
not reoch qny conclusions ond if the first Preferred Agency withdrows his

proposol, District {dministrotion moy then invite Second Best Bidder for the
negotiotions. ln sugh cqse EMD of Prefened Agency sholl be forfeited.

The other Bidders, which did not meet the Minimum Eligibility Conditions, not
shortlisted for other sioges of evoluotion olso the Bidders who were technicolly
quolified but were not selecled except the second best Bidder, will be informed

by District Administrotion thot they were unsuccessful. The Bid Security of such

Bidders will be refunded within '15 doys ofter issue of LOI to the successful Bidder.

No informotion on the evoluotion proposol will be disclosed to ony person other
thon those directly concerned with the selection process. Proposols of ony Bidder,

who tries to influence the evoluotion, will be lioble to be rejected.

lf ony olher mqller left in lhis documenl, which is indispensoble for lhe betler
orgonizotion, shqll be discussed during lhe time of negoliotions.

4.I0. Agreement

Agreement sholl be signed between Secretory DCC cum DCO, Koropul & the

successful bidder.

4.11. Performqnce Security

The sucgessful bidder sholl deposit o performonce security of Rs. 2.00 Lokhs in the

form of bonk guorontee before signing of the ogreement with volidity of 90 doys.

b.

c.



4.'12. ln the event of unforeseen circumstonces

the right io moke suitoble omendments to

ossigning ony reoson thereof.

the District Administrotion reserves

the oforesoid conditions without

a



ANNEXURES - TORMATS

Annexure - Al

leller of Technicol ProPosol

To

The CDO cum EO, Zillq Porishod,

AllPo& Dist- KoroPut

Pin- 764020, Odishq.

Sub: "Proposolfor Event Monogemenl of Porob & Pollishree Melo Koropul- 2023 ol

Govt. College, londigudo, Koropul."

Regording Technicol Proposol

Deor Sir,

l. With reference to

ond clorificotion

the RFP doted for the obove coptioned project,

issued by District Administrotion Koroput thereof,

hoving exomjned oll re*levont do-cu-menl5 ond

understood their contents, hereby submit our Proposol for selection os Agency

for providing services for Porqb & Pollishree Melo Koropul 2023 ol Govl. College,

Londigudo in Koroput. The proposol is unconditionol.

2. All informotion proviOei in the Proposol ond in the Appendices is true ond

conect ond oll documents occomponying such Proposol ore true copies of

their respective originols.

3. This stotement is mode for the express purpose of oppointment os the Agency

for the oforesoid Project.

4. I sholl moke ovoiloble to District Administrotion Koroput ony odditionol

informotion it moy deem necessory or require for supplementing or

outhenticoting the Proposol.

I ocknowledge the right of the Qistrict Administrotion Koroput to reject our

opplicotion without ossigning ony reoson or otherwise ond hereby woive our

right to chollenge the some on ony occount whotsoever.

I cerflfy thot in the lost three yeors, we or ony of our Associotes hove neither

foiled to perform on ony controct, os evidenced by imposition of o penolty by

5.

6.



on orbitrol or judiciol outhority or o judiciol pronouncement or orbitrotion

oword ogoinst the Bidder, nor been expelled from ony project or controct by

ony public outhority nor hove hod ony controct terminoted by ony public

outhority for breoch on our port.

I declore thot:

o. I hove exomined ond hove no reservotions to the RFP Documents,

including,ony Addendum issued by the District Administrotion Koroput;

b. I hove not directly or indirectly or through on ogent engoged or indulged in

ony corrupt proctice, frqudulent proctice, coercive proctice, undesiroble

proctice or restriciive proctice, in respect of ony tender or request for
proposol issued by or ony ogreement entered into with the District

Administrotion Koroput or ony other public sector enterprise or ony

Government, Centrol or Stote; ond
c. I hereby certify thot we hove token steps to ensure ihot, no person octing

for us or on our beholf will engoge in ony corrupt proctice, froudulent
proctice, coercive proctice, undesiroble proctice or restrictive proctice.

7. I understond thot you moy cqncel the Selection Process of ony time qnd thot
you ore neither bound to occept ony Proposol thot you moy receive nor to

select the Agency, wiihout incurring ony liobility to the Bidders.

B. lf our Firm is quolified, we sholl moke o presentotion on Approoch &

Methodology to District Administrotion Koroput on the dote specified upon

intimotion received from District Administrotion Koroput.

9. The undersigned is outhorized to sign the documenis being submitted through

this RFP. {A copy of Power of Attorney moy be enclosed)

.l0. 
ln the event our firm is selected os the Agency for this project we sholl enter into

o controct with District Administrotion.

ll.The Finonciol Proposol is being sybmitted in o seporote cover. This Technicol

Proposol reod with the Finonciol Prbposol sholl constitute the Applicotion which

sholl be binding on us.

12. The ipformotion provided herewith is irue ond correct to our best knowledge. lf

ony discreponcies ore found in the informotion provided or if the informotion



provided is not correci, our firm would be fully responsible for thot. We

understond in such coses our bids ore lioble to be rejected.
\.-

Yours foithfully,

(Signoture, nome ond designotion of the outhorized signotory)

(Nome ond seol of the Bidder)



Power of AtlorneY (SomPle)

Know oll men by these presents, we, ......... (nome of Firm ond

oddress of the registered office) do hereby constitute, nominote, Firm ond oddress of

the registered office) do hereby constitute, Kominote,

Appointment ond outhoriZe Mr./Mrs. son/ Doughter/ wife

ond presently residing ot who is presently

employed with us ond holding the position of os or true ond

lowful ottorney (hereinofter referred to os the "Authorized Representotive") io do in

our nome ond on our beholf, oll such octs, deeds ond things os ore necessory or

required in connection with or incidentol to submission of our proposol for Event

Monogemeni ond Bronding of Porob Koroput - 2023 to be held of Govt. College,

Londigudo, Koroput including but not limited to signing ond submission of oll

opplicotions, proposols ond other documents ond writings, porticipoting in pre-

proposol ond other conferences ond providing informotion/ responses to the District

Administrotion, Koroput, representing us in oll motiers before the District Administrotion

Koropui, signing ond execution of oll controcts ond undertokings consequent to

occeptonce of our proposol ond generolly deoling with the District Administrotion

Koroput in oll motters in connection with or reloting to or orising out of our Proposol for

the soid Projeci ond/or upon oword ihereof to us till the entering into of the

Agreement wiih the Secretory DCC cum DCO, Koroput.

AND, we do hereby ogree to rotify ond confirm oll octs, deeds ond things lowfully

done or cqused io be done by our soid Authorized Representotive pursuont to ond in

exercise of the powers conferred by this Power of Attorney ond thoi oll octs, deeds

ond things done by our soid Authorized Representotive in exercise of the powers

hereby conferred sholl ond sholl olwoys be deemed to hove been done by us.

IN WITNESS WHEREOF WE, .......... THE ABOVE NAMED PRINCIPAL

HAVE

EXECUTED THIS POWER OF ATTORNEY ON THIS .. DAY OF ........... .........,2023

Witnesses:

t.

2.

For

Notorized Accepted

(Signoture, nome, designotion ond oddress)



(signoture, nome, designotion ond oddress of ihe Attorney)

Nofes:

Ihe mode of execution of the Power of Attorney should be in occordonce with the

procedure, if ony,lold down by the applicoble low ond the charter documenfs of lhe

execufontfs/ ond when il is so required fhe some should be under common seol

offixed in occordonce with the required procedure. The Power of Attorney should be

executed on o non-judiciol sfomp paper of Rs. 100 (hundred) ond duly notarized by o

notary public.



Annexure - 42

r Porliculors of the Bidder

Generol !nformotion obout the Firm:

o. Nome of ComPonY or Firm:

b. Legol stotus (e.g. incorporoted privote compony, unincorporoted business,

portnershiP etc.):

c. Couniry of incorPorotion:

d. Registered oddress:

e. Yeor of lncorPorotion:

f. Yeor of commencement of business:

g. Principol Ploce of business:

h. Brief description of the Compony including detoils of its moin lines of business

i. Nome, designotion, oddress ond phone numbers of outhorized signotory of the

Bidder:

i. Nome:

ii. Designotion:

iii. ComPonY:

iv. Address:

v. Phone No.:

vi. Fox No. :

vii. E-moil oddress:

(Signoture, nome ond designotion of the outhorized signotory)

For ond on beholf of

r



Annexure- A3

Finonciol Copocity of.lhe Applicont duly certified by Chortered Accountont

Sl. No. FinonciqlYeor AnnuqlTurnover
I 2020-21

2. 2021-22

3. 2022-23

Certificote from the Slotulory Audilor

This is to certify thot ....................(nome of the Applicont) hos received
the poyments shown obove ogoinst the respective yeors on occount of
professionol fees. And the Averoge Turnover of the Firm from
professionol fees in the lost three yeors is Rs._. (ln words)

Nome of the qudit firm:

Seql of lhe oudil firm:

Dole:

($gnoture, nome ond designotion of the outhorized signotory)

Note: ln cose the Applicont does not hove o stotutory oudifor, it sholl provide the
certificote from its chortered occountont thot ordinorily oudits the onnuol occounts
of the Applicont.



Annexure- A4

\

Eligible proiecls unde$tken by the Bidder

The following informoiion should be provided in the formot below for eoch Eligible

Project for which your firm wos legolly controcted by the Client stoted os o single

entity. 1

Applrconfs ore odvrsed to provide the informotion for only those osstgnments

quolifying prqecfs in Branding ond Promotion oclivifies ond Event Monogemenf

Activifies seporotely.

I

Assignment Nome

ll.
Nome, fox, emoil of the Client

Representotive:

il.

Time when the ossignment wos corried

out:

Stort Dote

End Dote

iv. Locoiion of the Event

Controci Volue

vt.
Norrotive Description of the Scope of

work of the ossignment

vil.
Description of Actuol Services

provided by your Stoff

viii. Stotus of the ossignment

IMPORTANT:

l. Use seporoie sheet for eoch Eligibfe Projeci

2. Pleose provide proof of eligible projects undertoken like o copy of completion

certificote from the client/Copy of work order/copy of ogreement etc. The

subnlltted testimoniol MUST contoin detoil description of work (Scope of Work
" ond Terms of Referencel corried out by the Bidder.



Annexure - Bl

FINANCIAL PROPOSATa
Covering lelter

(On the AgencY's letierheod)

To,1

The CDO cum EO, Zillo Pqrishod, Koropul

AUPo & Dist- KoroPul

Pin-764020, Odishq.

Sub: "proposqlfor Evenl Monogement of Porob & Pqllishree Melq, Koropul -2023
neqr Govl College, londigudo, Koroput."

Regording Finonciol ProPosol

Deor Sir,

t,

enclose herewith our Finonciol Proposol for selection of our firm os Agency to corry

out "Evenl Monogemenl of Pqrob & Pollishree Melo Koropul 2023 neor Govt College,

Londigudo, KoroPUl".

pleose note thot the finonciol proposol does not contoin ony conditions ond is

submitted os per the prescribed formot. ln cose of ony discreponcy, our firm will be

solely responsible for the some.

I ogree thot this offer sholl remoin vqlid for 50 (sixty) doys from the bid due dote or

such further period os moy be mutuqlly ogreed upon.

Yours foithfully,

Signoture

Full Nome



Designotion

Nole:

o. GST os opplicoble sholl be poid extro by District Administrotion Koroput.

b.

d.

e.

No conditions should be ottoched to the price proposol.

The qmount (G.Totol) should be quoted in both figure ond words. ln cose of

discreponcies in the prices mentioned in the figure ond word, the prices

mentioned in the words sholl be considered os finol price.

The Agency hos to quote individuol rote for eoch item in scope.

For ony odditionol work which District Administrotion desires oport from the

prescribed scope of work the preferred ogency sholl be intimoted ond poid

through seporote mondoie on the item wise quote of the finonciol proposol.

'Signoture of the Agency:

Address:

Dote:
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