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DISCLAIMER 

This Request for Proposal (RFP) is issued by the Chief District Agriculture Officer, 

Koraput,Jeypore. 

The information contained in this Request for Proposal document (“RFP”) or subsequently 

provided to Bidders, whether verbally or in documentary or any other form by on behalf of the Authority 

or any of their employees or advisors, is provided to Bidder on the terms and conditions set out in thisRFP 

and such other terms and conditions subject to which such information provided. This RFP is not an 

agreement and is neither an offer nor invitation by the Authority to the prospective Applicants or any 

other person. 

The purpose of this RFP is to provide interested bidders with information that may be useful to 

them in the formulation of their Proposals pursuant to this RFP. This RFP includes statements, which 

reflect various assumptions and assessments arrived at by the Authority in relation to the assignment. 

Such assumptions, assessments and statements do not purport to contain all the information that each 

Applicant may require. This RFP may not be appropriate for all persons, and it is not possible for the 

Authority, itsemployeesoradvisorstoconsider theobjectives,technicalexpertise andparticular needsof each 

part whoreads or uses this RFP. The assumptions, assessments, statements and information contained in 

this RFP, may not be complete, accurate, adequate or correct. Each Applicant should, therefore, conduct 

its own investigations and analysis and should check the accuracy, adequacy, correctness, reliability and 

completeness of the assumptions, assessments, statements and information contained in this RFP and 

obtain independent advice from appropriate sources. 

Information provided in this RFP to the Applicants is on a wide range of matters, some of which 

depend upon interpretation of law. The information given is not an exhaustive account of statutory 

requirements and should not be regarded as a complete or authoritative statement of law. The Authority 

accepts no responsibility for the accuracy or otherwise for any interpretation or opinion on the law 

expressed herein. 

The Authority, its employees and advisors make no representation or warranty and shall have no 

liability to any person including any Applicant under any law, statute, rules or regulations or tort, 

principles of restitution for unjust enrichment or otherwise for any loss, damages, cost or expense which 

may arise from or be incurred or suffered on account of anything contained in this RFP or otherwise, 

including the accuracy, adequacy, correctness, reliability or completeness of the RFP and anyassumptions, 

assessments, statements or information contained therein or deemed to form part of this RFP or arising in 

any way in the Selection process. The Authority also accepts no liability of any nature whether resulting 

from negligence or otherwise, however caused arising from reliance of any Applicant upon the statements 

contained in this RFP. 

The issue of this RFP does not imply that the Authority is bound to select an Applicant or to 

appoint the Selected Applicant, as the case may be, for service and the Authority reserves the right to 

rejectalloranyoftheProposalswithoutassigninganyreasonwhatsoever.Theclientshallbethesoleand final 

authority with respect to selection of an Agency through this RFP. 

 
*********** 
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BIDDERDATASHEET 
 

Sl. 
No. 

Particulars Details 

1 NameoftheClient CDAO,Koraput,Jeypore 

2 MethodofSelection QualityandCostBasedSelection (QCBS) 

3 AvailabilityofRFPDocument DetailRFPdocumentsisavailableintheOfficeoftheChief District 
Agriculture Officer, Koraput,Jeypore. 

4 DateoffloatingofEOI 18.01.2025 

5 LastDateandTimeforsubmissionofBid 24.01.2025at10.30 AM 

6 DateofopeningofTechnicalBid. 24.01.2025,11.30AM 

7 DateofopeningofFinancialBid. 24.01.2025,03.30PM 

8 BidProcessingFees(NonRefundable) Rs.5900/-- INR in shape of Banker’s Cheque/Demand Draft in 
favour of Chief District Agriculture Officer, Koraput,Jeypore 
drawn in any Scheduled Commercial Bank payable at Jeypore. 

9 EarnestMoneyDeposit (Refundable) TheproposalmustbesupportedbyBidSecurityorEMDofRs100000/- 
(Rupees One Lakhs only) in the shape of Demand Draft/Banker’s 
Cheque from a Commercial Bank in favour of the “Chief District 

Agriculture Officer, Koraput,Jeypore’ drawn in any Scheduled 
Commercial Bank payable at Jeypore. 

10 AddressforSubmissionofProposal ChiefDistrictAgricultureOfficer,Koraput, 

Jeypore At- Parabeda, Near Block office 

Jeypore, 

Pin-764001,Email:ddakoraput.dag@nic.in, 

Phone Number -7750847098 

11 ModeofSubmissionofProposal Thebidmustbedropped inthedrop boxonlytotheaddressas 
specified above during office hour only. Submission of bid in 
late will be rejected. 

12 PlaceofOpeningofTechnicalProposal: OfficeoftheCDAO, Koraput,Jeypore 

13 ProposedPlaceanddateof Event Dusshera Padia, Jeypore, Koraput.  

Date- 03.02.2025 to 07.02.2025  

 
Fordetailsontheselectionprocess,pleasevisittotheofficeofthe CDAO, Koraput, Jeypore 

mailto:ddakoraput.dag@nic.in,


alB
SECTION:1

LETTEROFINVITATION
Date. tBl I \zo'5RFP No.:

Name of the assignment :Short listing of firms for Event Management to conduct Regional Level Farm

M ec h a n izatio n M e la 202 4-2025

The Chief District Agriculture Officer Koraput, Jeypore, Government of Odisha (The Client) invites sealed proposal

from eligible bidders (Agencieslorganizations) for Short listing of firms for Event Management to Conduct

Regional Farm MechanizationMela2O24-2025. More details on the proposed assignment are provided in

Section-3: Scope of Work of this RFP Documents.

(i) The Agency/Organization having a headquarter or regional office in Odisha will be selected under

Quality and Cost Based Selection (QCBS) procedure as prescribed in the RFP Document in accordance

with the policies and procedures accompanying the Guideline of Finance Department, Government of

Odisha circulated vide Office Memorandum No.37323/F, Dated 30.11.2018 of Finance Department,

Govt. of Odisha for project formulation"

{ii} The bid completes in ali respects as specified in the RFP Document must be accompanied with a non-

refundabie amount of Rs.5900/- (Rupees Five thousand Nine hundred only) including GST @ 18%

towards Bid Processing Fee &refundable amount of Rs.100000/- (Rupees One Lakhs only) towards

EMD in form of Demand Draft/Banker's Cheque in favour of "Chief District Agriculture Officer, Koraput,

Jeypore" O/o the Chief District Agriculture Officer'drawn in any Scheduled Commerciai Eank and

payable at Jeypore, Odisha failing which the bid will be rejected.

(iii) The bid must be dropped in the drop box at the specified address as per the Bidder Data Sheet only.

The Submission of proposal through any other mode will be rejected.

(lv) The last date and time for submissionofproposalcompleteinallrespectsis24.0l.2025upto10.30 AM and

the date of opening of the bid is 24.0L.2A25, 11.30 AM in the presence of the bidder's representative.

Representatives of the bidders may attend rhe meeting with a due authorization letter on behaif of the

bidder.

(v) This RFP inciudes fo!lowing sections:

a. Letterof lnvitation[Section-1j
b. information to the Bidder[Section-2]

c. Scope of WorkISection-3]

d. Technical Bid Submission FormsISection-4]

e. Financial Bid Submission Forms[Section-5]

f. Annexure-lISection-6]
g. Annexure-ll[Section-7]

(vi) Whiie all informatlon/'data given in the RFP are accurate within the consideration of scope of the
proposed assignment to the best of the Client's knowledge, the Client holds no responsibiiity for
a ccu racyof informatlona nd itistherespons ibilityofth e biddertocheckth eva lid itvofinform atio n

ldata included in this document.

{vii} The Client reserves the right to accepty'relect any / all proposalslterminate the entire selection process

at any stage without assigning any reason thereof.

Sd/-iLochan Cha ndra Majhi)

Chief District Agriculture Officer

Koraput, Jeypore.

*
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SECTION: 2 

INFORMATION  TO THE BIDDER 

A. Pre-Qualification/EligibilityCriteria 

Bidders must confirm to the eligibility criteria given below and to this effect must producethe 

required supportive documents/ information as indicated against each as part of their 

technical proposal: 
 

Sl.No. EligibilityCriteria SupportingDocumentsRequired 

1 
The bidder should have been in the business of 
providing Advertisement & Publicity or Event 
Management services across India to the Central / 
StateGovernment/Autonomousbodiesforatleast 3 
years by the date of opening of the bid. The bidder 
should have its headquarters or branchoffice 
located in the State of Odisha. 

1. ProofofCertificateofincorporation/ 
Registration of the Agency / Partnership Deed 
2. CopyofPAN/GSTIN 
3. GSTclearanceinGST3B 
4. ITreturnoflast 3 years 
5. ProofofRegisteredofficeinOdisha. 

2 The agency / bidder should have an average annual 
turnover of more than Rs. 1.0(One Crore) from 
Advertisement & Publicity or Event Management 
services during the last 3 financial years (2021- 
22,2022-23 and 2023-24). 

Copies of audited balance sheet/ Income 
Expenditure Statement for last three financial 
years certifying that the firm had an average 
annual turnover more than Rs. 1.0(One Crore) 
during the three financial years (2021-22,2022-
23 and 2023-24). Certificate from Chartered 
Accountant to be submitted. 

3 
Should have a minimum of 3 years of work 
experienceinsimilarworksunderdifferentCentral/ 
State Govt. / Autonomous bodies. 

Copies of Work Orders / Contract Document / 
Completion Certificate from the previous 
Clients 

4 The bidder should nothavebeen black listed by the 
CentralGovernment/anyStateGovernmentor 
TheiragenciesinIndia. 

Self-Declaration by the authorized 
representativeonthebidder’sletterheadas 
PerformatenclosedatTech-5. 

5 ElectricalLicense/Contractor hiredbytheAgency Self-Declaration by the Agency on the bidder’s 
letterhead and Agreement with the Electrical 
License Holder hired by the agency. 

 
NB: For this purpose, “Similar Works” means Event Management serviceswith all allied 

Departments for smooth implementation of the programme. 

B. DocumentstobesubmittedalongwiththeTECHNICALPROPOSAL(PART-A) 

Thebiddershavetofurnishthefollowing documentsdulysigned inalongwiththeirTechnical 

Proposal: 

a. FilledinBidSubmissionCheckListinoriginal(Annexure-I) 
b. Coveringletter(TECH–1)onbidder’sletterheadrequestingtoparticipateinthebidprocess. 
c. BidProcessingFee&EarnestMoneyDeposit(EMD)asapplicable. 
d. CopyofCertificateofIncorporation/ Registration 
e. Copy ofPAN 
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f. Copy of Goods and Services Tax Identification Number (GSTIN)& copy of GST clearance in GST 3B 
Form 

g. CopiesofITReturnforthelastthreefinancialyears(2021-22to2023-24) 
h. GeneralDetailsoftheBidder(TECH–2) 
i. FinancialDetails of the bidder (TECH – 3) along with all supportive documents such as Balance 

Sheet and Income/Expenditure Statement duly certified and signed as per the instruction. 
Certificate from Chartered Accountant to be attached. 

j. List ofcompleted/ongoing assignmentsof similarnature (Past Experience Details, (TECH– 4) along 
with copies of contracts / work orders / completion certificates from previous Clients. 

k. Self-Declarationregardinganaffirmative statement as tothe existence of any potential conflictof 
interestonthepartofthebidderdueto prior,current, orproposedagreements, engagements or 
affiliations with the Client (Self Declaration in the Bidders letter head) 

l. Undertaking for not having been black-listed by any Central / State Government / Any other 

Autonomous Body / International & National Organization in the recent past. (TECH – 5) 

NB: Bidders should submit the required supporting documents as mentioned above. 

Bidsnotconformingtotheeligibilitycriteriaandnon-submissionofrequireddocumentsaslisted 

above will lead to summary rejection of the bid. Submission of forged documents will also 

result in rejection of the bid. Bidders are advised to study all instructions, forms, terms & 

conditionsand otherinformation as mentionedin the RFPDocument. The proposal must be 

complete in all respect, indexed and hard bound. Each page should be numbered and 

certified by the authorized representative. Failure to comply with the RFP requirements will 

result in outright rejection of the proposal. 

1. BidProcessingFee: 

The bidder must furnish, as part of technical proposal, the required bid processing fee amounting 

to Rs.5900/- (Rupees Five Thousand Nine Hundreds only) inclusive of GST in the shape of DD/ BC from 

any Scheduled Commercial Bank in favour of “Chief District Agriculture Officer, Koraput,Jeypore” payable 

at Jeypore. Proposals received without bid processing fee will be rejected. 

2. EarnestMoneyDeposit(EMD): 

The bidder must furnish, as part of the technical proposal, an Earnest Money Deposit (EMD) 

amounting to Rs.100000/- (Rupees One Lakhs only)in shape of DD/ BC from any Scheduled Commercial 

Bank in favour of Chief DistrictAgriculture Officer, Koraput,Jeypore” payable at Jeypore. The EMD of 

unsuccessful bidders shall be refunded within 7 days from the date of award of Contract. 

The successful bidder will furnish thePerformance Bank Guarantee (PBG)@ 3% of quoted value in shape 

of Bank Guarantee / Demand Draft after selection. 

TheBiddocumentwillbeforfeitedonaccountofthefollowingreasons: 

 Bidderwithdrawsitsproposalduringthebidvalidityperiodasspecifiedinthe RFP. 
 Bidderdoesnotrespondtorequestsfor clarification nofitsproposal. 
 Bidder fails to provide required information during the evaluation process or is found to be 

non-responsive or has submitted false information in support of its qualification. 
 Ifthe bidderfailstoprovideclarificationsagreetoattend,thecontractsnegotiationmeeting, 
 signthe contractin time,FurnishrequiredPerformanceBankGuarantee. 
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 Any other circumstance which holds the interest of the Client during the overall selection 
Process. 

3. SubmissionofBid: 
Bidders must submit their bids dropped in drop box only on or before the last date and time 

(during Office Hours) for submission of proposals as mentioned in Bidder Data Sheet. The Client will notbe 

responsible for postal delay / any consequence in receiving the bid. Each page of the bids should be 

signed by the representative of the bidder, page numbered and in conformation to the eligibility 

qualifications and clearly indicated using an index page. The Client will not consider any proposal that 

arrivesafterthedeadline as prescribedintheBidderData Sheet. AnyProposalreceivedafterthe deadline will 

be rightly rejected. 

Theprocedureforsubmissionoftheproposalis describedbelow: 
 TechnicalBid: 

The envelope containing technical Bid shall be SEALED AND SUPERSCRIBED as “Technical Bid – 

Event Management to conduct Regional Level Farm Mechanization Mela2024-2025” furnished inside 

one envelope. The duly filled-in technical bid submission forms(Section-4). 

FinancialBid: 
The envelope containing the financial proposal shall be SEALED AND SUPERSCRIBED as 

“Shortlistingof firms for Event Managementto conduct Regional Level FarmMechanizationMela2024-

2025” 

. The duly filled-in financial proposal submission forms should contain the detailed price offer for the 

proposed assignment and have to be furnished as per the prescribed format. 

The "Technical Bid"and "Financial Bid"must have to be submitted intwo separate sealed 

envelopes (with respective markings in bold letters) along with the prescribed formats / information 

mentioned in the RFP Document. The first envelope must be marked as "TECHNICAL BID(Shortlisting of 

firms for Event Management to conduct Regional Level Farm Mechanization Mela2024-2025)"and the 

second envelope must be marked as “FINANCIAL PROPOSAL (Shortlisting of firms for Event Management 

to conduct Regional level Farm MechanizationMela2024-2025) and it shouldcontain Financial Bid only. 

Both the above envelopes have to be sealed and placed inside a third main envelope with proper labeling 

of following information in bold: 

NAME OF THE ASSIGNMENT: Shortlisting of firms for Event Management to conduct Regional level 
Farm MechanizationMela2024-2025 
RFPNUMBERANDDATE: 
DEADLINE FOR SUBMISSION OF BID: 
NAMEANDADDRESSOFTHEBIDDER: 

4.  OpeningoftheBid 

The FIRST ENVELOPE containing TECHNICAL Bid will be opened in the initial stage by the Client in 

presenceof the bidder’s representatives at the location, date andtime specified inthe Bidder Data Sheet. 

The Client will constitute a Screening Committee to evaluate the proposals submitted by bidders. Onlyone 

representative with a proper authorization letter from the participating bidder will be allowed to attend 

the bid opening meeting. 

The SECOND ENVELOPE containing FINANCIAL Bid of the technically qualified bidders will be 

opened after completion of technical evaluation stage. The technically qualified bidders will attend the 

opening of the financial bid on 24.01.2025, 03.30 PM 
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5. ProcessoftheBid: 
 

Two-stageprocesswillbeadoptedasexplainedbelowforevaluationoftheBids. 

Technical Evaluation (1st Stage): Preliminary evaluation of the proposals will be done to determine 
whether the proposals are in order & complete and the requisite documents have been properlyfurnished 
by the bidder or not. Submission of following documents / information will be verified: 

1. EarnestMoneyDeposit(EMD)asapplicable. 
2. CopyofCertificateofIncorporation/Registration. 

3. CopyofPAN. 

4. CopyofGoodsandServicesTaxIdentificationNumber(GSTIN)copyofGSTclearanceinGST3BForm 
5. CopiesofITReturnforthelastthreeassessmentyears(AY2021-22,2022-23&2023-24). 

6. Financial Details of the bidder (TECH– 3) along with all supportive documents as applicable 
duly signed as per the instruction. 

7. List of completed assignments of similar nature (PastExperienceDetails, TECH – 4) along with 
copies of contracts / work orders / completion certificate from previous clients. 

8. Self-Declaration regarding an affirmative statement as to the existence of any potential 
conflict of interest on the part of the bidder due to prior, current, or proposed agreements, 
engagements, or affiliations with the Client (Bidders letter head) 

9. Undertaking for not having been black-listed by any Central / State Government / 
Autonomous bodies/ International & National Organization in the recent past. (TECH– 5) 

10. Self-Declaration by the Agency on the bidder’s letterhead and Agreement with the Electrical 
License Holder hired by the agency. 

 
Any deviation from the prescribed procedures/formats/conditions/requirements shall result in outright 

rejection of the proposal. Bids with conditional offer shall be outrightly rejected. All the pages of the proposalmust 
have to be sealed and signed by the authorized representative of the bidder. 

 

ii.EvaluationoftheBids. 

Presentation Score(2nd Stage)- The bidders shall be invited to make a presentation (30 Minutes 
each) to the Evaluation Committee (date and time will be intimated prior to selection of the agency) on 
theirApproach&Methodologyforexecutingtheassignment.Theprojectconceptproposalbythebidders in the 
form of a power point presentation as part of the technical proposal shall be evaluated and given scores 
(max. 100 marks) by the Technical Evaluation Committee as follows.A minimum of 70 marks must be 
scored by each bidder, otherwise they will be disqualified. 

 

EvaluationCriteria  

SL 
No 

Details BasisofMarksto beallotted MaximumMarks 

a. Documents AlldocumentsmentionedinRFP 10 

b WorkExperiencein 
Similar Project 

20 Marks for four Similar 
projects05MarksforeachAdditionalS
imilarProject(maximum10Marks) 

30 

c. FinancialBid L1Bidder20Marks 
L2Bidder15Marks 
L3Bidder10 Marks 
L4andbelow5Marks 

20 

d. TechnicalPresentation FloorPlan10Marks Designs 
10 Marks 
MethodologyandApproach20 Marks 

40 
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6. PerformanceBankGuarantee:(PBG) 

Within 3 days of notifying the acceptance of proposal for the award of Contract, the qualified bidder shall 

have to furnish a Performance Bank Guarantee amounting to 1% of the total quoted value of the awarded contract 

including GST from a Scheduled Commercial Bank situated in Jeypore in favor of “Chief District Agriculture Officer, 

Koraput,Jeypore”, as per the format at Annexure-III, for a period of 30 days beyond the entire contract period as 

its commitment to perform services under the contract. Failure to comply with the requirements shall constitute 

sufficient grounds for the forfeiture of the PBG. The PBG shall be released immediately after 30 days of expiry of 

Contract provided there is no breach of Contract on the part of the qualified bidder. No interest shall be paid on the 

PBG. 

7. ContractNegotiation: 

Contract Negotiation will be held at a date, time and address as intimated to the selected bidder. The 

invited bidder will, as a prerequisite for attendance at the negotiations, confirmavailability of all the proposed staff 

for the assignment. Representatives conducting negotiations on behalf of the bidder must have written authority to 

negotiate and conclude a contract. Negotiation will be performed covering technical and financial aspects, if any,and 

availability of proposed professionals etc. 

8. AwardofContract: 

After completion of the contract negotiation stage, the Client will notify the successful bidder in writing by 

issuing an offer letter for signing the Contract and promptly notify all other bidders about the result of the selection 

process. The successful bidder will be asked to sign the Contract after fulfilling all formalities within 7 days of 

issuance of the offer letter. After signing of the Contract, no variation or modification of the terms of the Contract 

shall be made except by written amendment signed by both the parties. 

Sub-contractingisnotallowedunderthisassignmentunderanycircumstances. 

9. ConflictofInterest: 
Conflict of interest exists in the event of: (i) conflicting assignments, including implementing, providing 

consultation,monitoringandevaluation/environmentalassessmentofthesamescheme/projectatadifferentlevel by the 

eligible bidder; (ii) Consultants, agencies or institutions (individuals or organizations) who have a business or family 

relation with officials of the Client directly or indirectly; and (iii) practices prohibited under the anti-corruption policy 

of the Government of India and Government of Odisha. The bidders are to be careful so as not to give rise to a 

situation where there will be any conflict of interest with the Client as this would amount to their disqualification 

and breach of contract. 

 

10. Disclosure: 
a- Bidders have an obligation to disclose any actual or potential conflict of interest. Failure to do so may lead 

to disqualification of the bidder or termination of its contract. 

b- Biddersmustdiscloseif they areorhavebeen the subject ofany proceedings(suchasblacklisting)orother 

arrangements relating to bankruptcy, insolvency or the financial standing of the Bidder, including but not limited to 

appointment of any officer such as a receiver in relation to the Bidder’s personal or business matters or an 

arrangement with creditors, or of any other similar proceedings. 

c- Biddersmustdiscloseifthey havebeenconvictedof, orarethesubjectofanyproceedingsrelating to: 

 a criminal offense or other serious offense punishable under the law of the land, or where they have 

been found by any regulator or professional body to have committed professional misconduct; 

 corruption including the offer or receipt of an inducement of any kind in relation to obtaining any 

contract; 
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 failure to fulfill any obligations in any jurisdiction relating to the payment of taxes or social security 

contributions 

11. Anti-corruptionMeasure: 
a. Any effort by Bidder(s) to influence the Client in the evaluation and ranking of financial proposals, and 
recommendation for award of contract, will result in the rejection of the proposal. 
b. A recommendationfor award ofContractshallberejectedifitisdetermined thattherecommended bidder has 
directly, or through an agent, engaged in corrupt, fraudulent, collusive, or coercive practices in competing 
forthecontractinquestion.In suchcases,theClientshallblack list he bidder either indefinitelyor fora stated periodof 
time, disqualifying it from participating in any related bidding process for the said period. 

12. Costof bidding: 
The Biddershallbearallcosts associated with the preparation and submission ofitsproposal.TheClient shallnotbe 
responsible or liable for those costs, regardless of the conduct or outcome of the bidding process. Bidder/s are not 
allowed to submit more than one proposal under the selection process. Alternate bids are also not allowed. 

13.  Proposal/BidForms: 
Wherever a specific form is prescribed in this Request for Proposal (RFP) document, the Bidder shall use the 

form to provide relevant information. If the form does not provide space for any required information, space at the 
end of the form, additional sheets shall be used to convey the required information. For all other cases, the bidder 
should design a form to hold the required information. Any deviation to the prescribed format of the RFP results in 

rejection of the proposal. 
 

14.  LocalConditions: 
Each bidder is expected to become fully acquainted with the local conditions and factors, which may affect 

the performance of the contract and/ or the cost. The bidder is expected to know all conditions and factors, which 
mayhaveanyeffectontheexecution oftheContract after issue of letterof Award. Theclientshallnotentertainany 
request for clarification from the bidder regarding such local conditions. It is the bidder ‘s responsibility that such 
factors have beenproperly investigated and considered before submitting the Proposal. No claim, whatsoever, 
including that for financial adjustment to the Contract awarded under the bidding document will be entertained by 
the Client. Neither any change in the time schedule of the Contract nor any financial adjustments arising thereofshall 
be permitted on account of failure of the bidder to know the local laws/ conditions. The Bidder is expected to visit 
and examine and study the location of Government offices and its surroundings and obtain all information that may 
be necessary for preparing the Proposal at its own interest and cost. 

15.  LegalJurisdiction: 

AlllegaldisputesaresubjecttothejurisdictionofcivilcourtofKoraput,Jeypore. 

 
16. Confidentiality: 

Information relating to evaluation of proposals and recommendations concerning awards shall not be 

disclosed to the bidders who submitted the proposals or to other persons not officially concerned with the process, 

until the publication of the award of contract. The undue use by any Agency of confidential information related to 

the process may result in rejection of its proposal and may be subject to theprovisions of theClient’s anti-fraud and 

corruptionpolicy.Duringtheexecutionoftheassignment exceptwithpriorwrittenconsentoftheClient,theAgency or its 

personnel shall not at any time communicate to any person or entity any confidential information acquired in the 

course of the contract. Any effort by the bidder to influence during the proposal evaluation stage may result in the 

rejection of the proposal. 

17.  AmendmentoftheRFPDocument: 
At any time before submission of proposals, the Client may amend the RFP by issuing an addendum/ 

corrigendum through the website mentioned at bidder’s datasheet. Any such addendum/ corrigendum will bebinding 

on all the bidders. To give bidders reasonable time in which to take an addendum/corrigendum into account in 

preparing their proposals, the Client may, at its discretion, extend the deadline for the submission of the proposal. 
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18. Client’srighttoacceptany proposalandtorejectanyorallproposal 
TheClientreservestherighttoacceptorrejectanyproposal,andtoannuloramendthebidding/selection 

/evaluation process and reject all proposals at any time prior to award of contract award, without assigning any 

reason thereof and thereby incurring any liability to the bidders. Misrepresentation/ improper response/ by the 

bidder may lead to the disqualification ofthe bid. If such disqualification/rejection occurs after the Proposals have 

been opened and the highest-ranking Applicant gets disqualified/rejected, then the client reserves the right to 

consider the next best bidder, or take any other measure as may be deemed fit in the sole discretion of the Client, 

including annulment of the selection Process. 

19. Arbitration: 
The Client and the agency shall make every effort to resolve amicably, by direct negotiation, any 

disagreement or dispute arising between them under or arising from or in connection with the contract. Disputesnot 

so resolved amicably within30daysofreceipt of noticeofsuchasadisputeshallberesolved by a solearbitrator nominated 

by the Agriculture & Farmers Empowerment Department, Government of Odisha. The arbitration 

proceedingsshallbegoverned in allrespectsbytheprovision oftheIndianArbitrationandConciliation Act,1996and the 

rules there under and any statutory modification or re-enactment, thereof. The arbitration proceeding shall be held 

in Bhubaneswar. 

20. InsuranceCoverage: 
TheBiddershouldprovideall effort to insure theEvent.Any unforeseenproblems shouldbecovered under Insurancepolicy.  

DisqualificationofBid: 

Theproposalofthebidderisliabletobedisqualifiedinthefollowingcasesaslistedbelow: 

1. Proposalsubmitted without BidProcessingFee&EMDasapplicable 
2. Proposalnotsubmittedinaccordancewiththeprocedureandformatsasprescribedinthe RFP 
3. Duringvalidityoftheproposal,oritsextendedperiod,ifany,thebidderincreaseshisquotedprices 
4. Proposalisreceivedinincompleteform 
5. Proposalisreceivedafterduedateandtimeforsubmissionof bid 
6. Proposalisnotaccompanied byalltherequisitedocuments/information 
7. Acommercialbidsubmitted withassumptionsorconditions 
8. Bidswithanyconditionaltechnicalandfinancialoffer 
9. Ifthebidderprovidesanyassumptionsinthefinancialproposalorqualifiesthecommercialproposalwith itsown 

conditions, such proposals will be rejected even if the commercial value of such proposals is the lowest / best 
value 

10. Proposalisnotproperlysealedorsigned 
11. Anydeviationinthetechnicalandfinancialproposal 
12. Proposalisnotconformingtotherequirementofthescopeofthework 
13. Bidder tries to influence the proposal evaluation process by unlawful/ corrupt/ fraudulent means at any point of 

timeduring the bid process If any of thebid documents (including but not limited to the hard and soft/electronic 
copies of the same, presentations during evaluation, clarifications provided by the bidder), excluding the 
commercial bid, submitted by the bidder is found to contain any information on price, pricing policy, pricing 
mechanism or any information indicative of the commercial aspects of the bid; 

14. Biddersoranypersonactingonitsbehalfindulgesincorruptandfraudulentpractices 
15. FailuretoagreewithtermsandconditionsoftheRFP 
16. Any other condition/ situation which holds the paramount interest of the client during the overall selection 

process 

21. Terminationofcontract 
Theselectedagency/consortiacanbeterminatedif, 
 Becomesinsolvent. 

 Becomesbankruptorincapacitatedformorethan30 days. 

 Himselforhisofficebeareinvolvedinanycriminaloffense. 

 Breachesconditionsoftheagreementandmisrepresentsfactsand data. 
 PerformanceoftheagencydoesnotcatertotherequirementoftheProgramme. 
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 IsblacklistedbyanyGovt.oranyotherAgency. 

 FailstoengageprescribedandqualifiedTechnicalStaff. 

 Anyotherterms conditionsasmentionedinthe MoU 

22. OtherTerms&Conditions 

A. Date&VenueofRegional Level Farm Mechanisation Mela2024-25 
Date-03.02.2025to 07.02.2025(Itmaybechangeasperlocalcondition) 

. Place–Dusshera Padia,Jeypore,Koraput 

B. TentativecostoftheprojectincludingGSTasapplicableislimitedtoRs 75 lakhs. 

C. Terms&Conditions 
 Work order will be issued in favor of the approved bidder by the Chief District Agriculture 

Officer,Koraput,Jeyporefor the Regional LevelMela on Farm Mechanisation. 
 IncaseofanyextensionofFestivalperiod,noextrapaymentwillbeentertainedfortheadditionaldays.The venue 

shall be made available to the contractor by the Chief District Agriculture Officer,Koraput,Jeyporebefore 6 
days of commencement of the exhibition. All the desired works should be completed one day 
beforethescheduled dateandtimeoftheinauguration ofexhibition and should behanded overallthe works as 
per specification, to the In-Charge of Exhibition. 

 Chief District Agriculture Officer,Koraput,Jeypore, will not be responsible for any occurrence like theft& 
missing of any articles while deployment of guards during theexhibition period.In caseof any occurrence of 
theft, the Agency will conduct proper inquiry. 

 Arrangement of Lodging, boarding & logistics of the guards during the Festival period will be the 
responsibility of the Agency. 

 The CDAO,Koraput,Jeyporewill provide the permission from police and other statutory bodies for 
permission for organization of the event and installation of publicity materials during the event. 

 The bidder shall quote their price for all the items without leaving blank. The rate offered shall beincluding 
GST & other Taxes. 

 The Agency having previous work experience of similar type of work in Koraput District will be given 
preference with all necessary conditions. 

 The selected Agency / Firm should open its office having the technical man power & manager throughout 
the Festival period to handle any work to be assigned by the authority. 

 The final payment will be made on the basis of the actual work done and work assessment Report in the 

specified format by the Committee formed by the CDAO,Koraput,Jeypore. 
 The authority is not bound to accept the lowest finance bid and reserves the right to inspect / verify the 

stockof materialsrequired forthis work,inGodown ofbiddersby nominatingacommitteetoascertainthe 
credibility of the firm. Further the undersigned reserves the right to reject any or all request for proposals/ 
bid without assigning any reasons thereof. 
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SECTION:3 
ScopeofWork 

AbouttheEvent-RegionalMelaonFarmMechanisation. 

Chief District Agriculture Officer,Koraput,Jeypore is going to organize Regional 

level Farm Mechanization Meladuring January 2025 involving Agriculture & other allied 

departments of,Koraput,Jeypore District with an objective to provide a platform 

popularization of Agricultural Implements and promotion of other allied activities. It also 

aims to showcase the Mission Shakti & WSHG activities of,Koraput,Jeypore 

duringtheevent. 

TheEventManagementAgencyShouldProvidetheFollowing Services 
 

Sl.No WorkstoBe 

Done 

Particulars 

 
 
 
 
 

A 

 
 

 
Infrastructure, 
TentforStage & 
stall 

1. Installationoftemporarystallsof10x10ft - 100noswithflexframerunningtopof the 
stall. 

2. Mainprogramstage(48  X 32 ft.) 

3. LEDscreenforBackdrop(Thematic)asperrequirement. 

4. BackdropwithLEDThematic. 
5. EntranceGate(Thematic)-1no.swithflowerandflexdecoration. 
6. Aluminumtrussforstage 

7. Coordinationcell-1no 

8. GreenRoomforVIPswithallfacility-2 no 
9. Green Room for artist with all facilities- 2nos 

10. FoodStalls-5nos 

11. StageSoundandLightas needed 

12. Barricadingforsittingarea. 
13. GermanHangerforMeetingarea&2 nos. of 
TrainingHallasperthescopeofwork attached. 

B 
Security 
Services 

ProvidingPrivateSecurityServiceat the Venueduringthe event 

 
C 

Light&Sound Light&SoundforStage,coordinationcell,stall,andothervenueareaasper 
requirement.ParkingareashouldbewelldemarcatedwithEntranceandExit. 

 
D 

Power 

&Electricity 
4nos.ofGenset(125kv)with fuelforRegional Mela. 

Twoforstage,Twoforstall/coordinationcellandvenueareaasper 
requirement.ForElectricityproperpermissionmayberequiredfromtheconcernedauth
orityinadvance. 

J 
Printing 
Works 

FlexPrintingandMountingaspertherequirementbythe 
undersigned. 

K Sanitation MobileToiletforMale&Female,Regular CleaningofFestival theground. 

L Flower&D
ecoration 

FlowerVasewithSufficientfresh,Liveflower&Balloondecorationattheentrance 
,stage,stallandotherareaaspertherequirementbytheundersigned. 

M Documentation ProvidingPhotography,Videography. 
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DetailsoftheItems wiseworktobeprovided: 

1- Infrastructure,Tentage&AlliedWorks 

1. Erectionofstall: 

Stallswillbeerectedaspertherequirement.Thetenderedwillquotetheir lowest 

possiblepriceseparatelyforeachcategory.Thedetailsofspecificationsaregivenbelow: 
 

Sl.No Particulars Stall 
specification 

1 Structure Bamboo&clothstructure,Sizeofeachstall–10’X10’withtarpaulinwaterproof roofing in 

addition to 2’front outside in protection.(100 nos Stall) 

2 Ceiling&Wall Three sides including partition walls of stall will be covered with white cloth. Back 

side outer wall will be covered with tarpaulin and G.I.Sheets(22 Gage corrugated 

sheet). The GI Sheets shall be fixed horizontally supported with wooden bellies.(ALL 

NEW WHITE COTTON CLOTHES TO BE USED) 

3 Carpeting CleanBlue/Redcarpetingfortotalvenueareaaspertherequirement. 

4 Racks Threetireracks.Theshelfoftherackswillbeofsize1’.6”X10’withthefirstlayerfixed 

at a height of 2’6” & covered with white cloth. The space below racks will be usedfor 

storage of goods.( As per requirement ) 

5 Fascia A wooden batten frame for Running Fascia will be erected. The frame will have 
4’height.The fascia will be covered with flex (New design will beProvided by the 
Melaincharge).Arunningwhiteclothjhallarof1’widthwillbeputinthefrontside, below to 
the fascia frame. 

6 Furniture Front counter table in wooden batten and planks/stilltable size 8’x2’X3’height and 

wrapped with new white cotton cloth. Plasticmoulded Chair -2nos per Stall. 

7 ElectricFittings T5 Light– 3no.(2number of light should be connected with generator)&an on/off 
switchforuseinnighttimeafterclosing,CeilingFan–1no. connectedwithanon/off switch 
in each stall.1no.of 5Amp Plug Point with on/off switch per stall. 

8 Numberingof 

Stall 

100Nosofstallsshouldbenumberedwithstencilandpaint. 

9 Closures Frontclothdrops/screens.Dailyputtingupandoffthesameistheresponsibilityof the 

bidder. 

10 Power 4no.ofGenset(125kv)withfuelforStall,parkingandothervenuearea.(2forMain 
Stageand2forOthervenuearea.) 

11 Anchoring Anchor for 5 days. 

2. Stage&FrontSittingArrangements 

Oneopenstageshallbeerectedanddecoratedintheexhibitiongroundformeeting/eveningcultural 

showsduring the exhibition. Thebidder hasto be quoted asa packageagainstthe details specificationsgiven below: 

Trussforstage AluminumTrussstructure(80’x60‘)sizeorasper stagerequired)forRegionalLevelMela around 

stage area. 

Flooring Theentirefloorofthestageshallbecoveredwithnewsyntheticcarpetoffinequality. 

Backdrop LEDbackgroundwithBackdropthematicasperstagerequirementforRegionalLevel Mela 
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Step Fabricated step will be erected both side of the stage. A minimum 8’ width space will be 

Separatedbythebrasspole& chainsforreachingtothestage.The entirestepwillalsobe covered 

with the same unitex carpets. 

 
Light 

Parcan 64/60- 40 nos, LED palco- 100 nos,White blinder- 4 nos, Colour Blinder- 2 nos. 

BackdropLEDpar-40nos,Sharp-60nos.Smoke,stove,lager,andotherstagelightfor Cultural 

Programme(as per requirement for Regional Mela) 

Sound JBLvertechSeries&Lineary8pair, JBLvertechDoubleBass10 nos. 

Stagemonitor&StageGear(asperArtistrequirement)&Otherrequiredthingasperartist 

requirement. 

Sitting 

Arrangement 

German Hanger for meeting area ( 100’ x 80’) oras requiredwith barricading with a)- VIP 

Sofa-20nos,b)-BanquetChairwithwhiteclothcover-500nos,c)-ModularChair-2000nos,d)- 

Teapoy -4nos, e)- Podium,Deepa stand with lord Jagannath Idol, f)-2 nos ofstandy LED TV 

forGuestandaudience,asperrequirement. 

Overall 

Supervision 

Cleaning,Sweeping& keeping ready ofallequipment on stagebeforecommencingof 

Culturaleventsonalltheculturalnightsarethecompleteresponsibilityofthevendor. 

Anti Fire 

ChemicalT

reatment 

The materials (like clothes & other inflammable materials), to be used for construction off 

stage, should be treated with fire repellant chemical.Sufficient Fire extinguisher should be 

installedintheMainHall,TrainingHallandinStall.FireBrigademaybeinformedbythe 
Vendor. 

3. SeminarHall/TrainingHallforRegionalFarmMechanisationMela 
Sl.

No 

Particulars Specification 

A TrainingHall 

(2no.) 

Each training hall should be of Size 50’ X 70’ with German Hanger for Training, 100 nos ofchairs 

for sitting of farmers, dies table,Sofas, ceiling fansand10 nosof tube light are to be setup. 2 

nosof cordless microphone, 1 no Podium, 1 AC, 

4no.15AmpPlugprovisionsforcomputer&LCDprojectoristo beprovidedwith10’x10’ platform 

forpresentation. 

4. Decoration 
1 SandArt With colorful rangoli(RegionalMelaonfarmMechanisation)asdesignedbyEventincharge 

officer. 

2 Flower&Balloon FlowerVasewithSufficientfresh, Liveflower&Balloondecorationattheentrance,stageand infront of 
Stall,Training Hall, Coordination room as instructed by the authority.For Stage flowering for 5 
days. 
Floweringarerequired.HeliumBaloonshouldbegivenfor 5 days. 

3 SelfiePoint BluematwithMapof Koraput districtwithmentioningILove Regional Level Farm Mechanisation 
Mela or I Love Koraput atcentreLocation asrequired 
 

5. CoordinationCell/ITSupportstall(HelpDesk):- 
Coordination Cell will be erectedwith bamboo structure with facia steps, flex, with sitting 

arrangement & bulb, electric shocket, chair, fan etc.ONLY NEW COTTON CLOTHES SHOULD BE USED 

6. GreenRoomfor VIPs:- 
A Green Room will be erected for size 30’ x 30 ‘(Pagoda) with flex, bulb, electric shocket, chair, fan, 

Water facility,Toilet, 1 AC, Carpet, Teapoy with Security facility etc.ONLY NEW COTTON CLOTHES SHOULD BE 
USED 
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7. Documentation-Photography,Videography: 
Documentation of the RegionallevelMelaonFarmMechanizationwill have also to be 

done by the Event Management Agency. 
StillPhotography: 

1. Good full frame 4 nosDSLR Camera for photography should be engaged. A required nos. of 
Drone Camera mustbeengagedthroughoutprogramme. Thephoto 
shouldbeofexcellentquality,sothatit can be used, for documentation purpose. 

2. The still photographs (maximum of 100 Pcs.) as required by the mela authority. The still 
photo graphs should cover all aspects of Inaugural & Validation function,Gate &Stage, Mela 
Advertising & Publicity Workshops, Interaction with customers/sellers/ officials, Product 
Photographs, Cultural Programmes, live demonstration, Success Stories, etc. 2 sets of still 
photosinmatfinishingpaperof4”X6”sizeinanalbumwithdigitalcopyshouldbesubmitted 

toCDAO,Koraput,Jeyporeoffice(inshapeofPendrive).Softcopyofphotowillbesubmittedinshap
e of Pendrive daily in evening in each day for further transmission to higher authorities. 

3. The HD Photographs to be supplied to the authorities immideately as and when  required for 
further sending to the Higher authorities. 

Videography: 

1. TheentireeventwillbevideodocumentedinDigital High-DefinitionVideo(HDV)Camera. 

2. A small documentary film/movie ofeach mela with minimum 10 minutes duration should be 
made.Thedocumentationtocover;like:Inaugural&Validationfunction,Gate&Stage,Mela 
Advertising&PublicityWorkshops,Interaction withcustomers/sellers/officials,Culturalevents, 
live demonstration, Success stories, etc. This should be done with video editing, applying 
special effects, music, voiceover and necessary sound editing. The time of the moviemay be 
more depending the days of the mela& decision of the organizer. 

3. State/Districtwisevideography alongwith successstories, Interactionwith visitor/sellersetc. 

4. Necessary actions should be taken during final post production and final preview of the 

documentaryin consultationwith CDAO,Koraput,Jeypore. 

5. The documentary film of each mela should be submitted to CDAO,Koraput,Jeypore office 
within 7 days of the completion of the event on proper receipt in shape of pendrive& photo 
album. 

8. Security Services: 

AllSecurityGuardsprovidedbytheAgencyshouldbesmart,trainedandshouldhaverequisiteskillinthe 
following aspects: 

 Toputonproperuniform 
 Wellbehaved&disciplined 

 Abletoread,write&speakOriya. 

 Abletokeepproperwatch&ward 

 Knowledgeoffireextinguisheroperation 

 Abletoridemotor bike 
TentativeRequirementofSecurityPersonnelinperevent 

SecurityGuard-10nos. 

Security personnel will be deputed at RegionalLevelKrushiMelaonFarmMechanizationground 
aspertherequirementanddirectionofFestivalManagementTeam. 

9. Sanitation 

Cleaning of Festival ground, accommodation places, Coordinationcell,toilets twice 
daily using disinfectant materials. Vendor should informed Municipality for necessary 
sanitation. 
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SECTION:4 

TECHNICALPROPOSALSUBMISSIONFORMTECHNICAL 

PROPOSAL 
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TECH-1COVERINGLETTER 

(ONBIDDERSLETTERHEAD) 

[Location,Date] 

To 

TheCDAO,Koraput,Jeypore 

Subject: Shortlisting of firms for Event Management to conduct Regional Level Farm 

Mechanization  Mela2024-2025 

Dear Sir, 

I, the undersigned, offer to participate in the selection process for  in 

accordance with your Request for Proposal No.: , dated . I, hereby submitting 

our proposal, which includes Technical Proposal and Financial Proposal, sealed in separate envelopes. 

I, hereby declare that all the information and statements made in this Technical Proposal and Financial 

Proposal are true and correct and I accept that any misinterpretation contained in it may lead to 

disqualification of our proposal. Our proposal will be valid for acceptance up to 180 days from the last 

date of submission of the proposal and I confirm that this proposal will remain binding upon us and may 

be accepted by you at any time before the validity of the bid. 

I hereby unconditionally undertake to accept all the terms and conditions as stipulated in the RFP 

document. In case any provision of this RFP is found violated, then your Department shall without 

prejudice to any other right or remedy be at liberty to reject our proposal including forfeiture of the full 

said earnest money deposit absolutely. 

I remain, 

Yours faithfully, 

AuthorizedSignatorywithDateandSeal: 
 
 
 
 

Nameand Designation: 

AddressoftheBidder 
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TECH-2 

Bidder’sOrganization(GeneralDetails) 
 

SlNo. Description FullDetails 

1 NameoftheBidder 

MobileNo.:Emailid: 

 

2 Addressforcommunication: 

Tel:Fax:Emailid: 

 

3 Registration/IncorporationDetails 

RegistrationNo:Date&Year.: 

 

4 Localofficein Odisha(Yes/No) 

Ifyes,pleasefurnishcontactdetailsinseparatesheet 

 

5 BidProcessingFeeDetails 

Amount:BC/DDNo.:Date: Name 

of the Bank: 

 

6 EMDDetailsAmount:BC/DDNo.:Date: 

Nameofthe Bank: 

 

7 PAN Number  

8 GoodsandServicesTaxIdentificationNumber(GSTIN)  

9 Willing to carry out the assignment as per the stipulated scope 

of work of the RFP (Yes/No) 

 

10 Willingtoacceptallthetermsandconditionsasspecifiedin the RFP 

(Yes/No) 

 

 
AuthorizedSignatory [Infullandinitials]:  

NameandDesignationwithDateandSeal: 
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TECH-3 

BidderOrganization(FinancialDetails) 
 

FinancialInformationinINR 

Details FY2021 -22 FY2022 -23 FY2023 -24 Average 

Turnover(inLakhs)     

SupportingDocuments: 
 

 
Audited certified financial statements for the last three FYs (2021-22 to 2023-24) (Submissionof copies of 

Income & Expenditure Statement and Balance Sheet for the respective financial years is mandatory along 

with this form) 

 

 
Filled-in information in this format must have to be jointly certified and sealed by the Chartered 

Accountant and the authorized representative of the bidder and to be furnished in original along with 

the technical proposal failing which the proposal will be out rightly rejected. No scanned copy will be 

entertained. 

 
SignatureandSealoftheCompanyAuditorwithDateinoriginal 

Authorized Signatory [In full initials with Date and Seal]: 

Communication Address of the Bidder: 

 
[NB:NoScannedSignature will be entertained 



22|Page  

TECH-4 

(BIDDER’SPASTEXPERIENCEDETAILS) 

Table-1(Listsofcompleted/ongoingAssignmentsofsimilarnatureduringlast3years) 
 

Sl. 

No. 

Period Assignment 

and 

Duration 

Nameofthe 

Client 

Date of 

Award / 

Commence 

ment of 

assignment 

Date of 

Completion 

of 

assignment 

Remarksif 

any 

A B C D E F G 

1       

2       

3       

4       

5       

 
Note: 

1.Bidders are requested to furnish the list of the assignments undertaken/ completed during the last 

3 Financial Years (2021-22 to 2023-24) each as per the above prescribed format only. 

Information not conforming to the above format will be treated as non-responsive. Copies ofthe 

Work order / Contract Document / Completion Certificate from the previous Clients need to be 

furnished along with the above information. 

 

 
AuthorizedSignatory[In fullinitialswithDateandSeal]:  

CommunicationAddressoftheBidder: 
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TECH-5 

FORMATFORAFFIDAVITCERTIFYINGTHATBIDDERISNOTBLACKLISTED 

Affidavit 

 
 
 
 

I,M/s, ............................................... ,(thenameoftheBidderandaddressesoftheregisteredoffice)on 

dated this…………………. Day of………………………..,2025, hereby certify and confirm that we or any of our 

promoter/s/Chiefexecutiveofficer/ directors/managers are not barredorblacklisted by any Government or 

Government instrumentality or public sector in India or in any other jurisdiction to which we or our 

Affiliates belong or in which we or our Affiliates conduct business from participating in any project or 

being awarded any contract, either individually or asmember of a consortium and no such bar or 

blacklisting subsists as on the proposal due date. 

We furtherconfirm that we are awareour interestfor Shortlistingof firmsforEvent Management to 

conduct Regional Farm MechanizationMela 2024-2025 would be liable for rejection in case any 

materialmisrepresentation is made or discovered with regard to the requirements of this EOI at 

any stage of selection and/or thereafter during the term of the Contract. 

 

 
AuthorizedSignatory 
[InfullinitialswithDateandSeal]:  

Communication Address of the Bidder: 



24|Page  

 
 
 
 
 
 
 
 
 
 
 
 

 
SECTION5 

FINANCIALPROPOSAL/BIDSUBMISSIONFORM 
FIN-1COVERINGLETTER 

(InBidder’sLetterHead) 

[Location,Date] 

To, 

TheChiefDistrictAgricultureOfficer,Koraput,Jeypore 

Subject: Short listing of firms for Event Management to conduct Regional Farm Mechanization Mela 2024- 

2025 

Sir, 

I, the undersigned, offer to provide the consulting services for [Insert title of assignment] in 

accordancewithyourRequestforProposal/BidNo. ,Dated:.Our 

attachedFinancialProposal/bidisforthesumofRs ( 

Rupees ...................................................... ).ThisamountisinclusiveofthetaxesapplicableasperGST 

Act. I do hereby undertake that, in the event of acceptance of our bid, the services shall be provided in 

respect to the terms and conditions as stipulated in the RFP document. Items wise rate as perform at 

given in the RFP document are given below., 
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Cost Structure forRegional Level Farm Mechanization Mela 2024-25  

A Execution of different works by Event Management 
SL.  ITEMS QTY 

SQ.FT/UNIT 
RATE QUANTITY AMOUNT 

1 Stalls (10x10) Per Pc  100  

2 
Main programme stage 
(48x32) Package  1  

3 Backdrop (thematic) Package  1  

4 
LED for Backdrop (20x16 
sft) Per day  5  

5 
Barricading for sitting 
sitting area Package  1  

6 Thematic Entrance Gate Package  1  

7 Road Cross Gates 3 nos Per Pc  3  

8 
Flex printing and 
mounting Per Sqft  4000  

9 
Green room including 
Toilet Package  4  

10 
German Hanger for 
Meeting area (100x80) 
sft Per Sqft  8000  

11 

German Hanger for 
Training (AC) Hall1 
(platform,podium etc) as 
per requirement)(50 x 
70) sft Per Sqft  3500  

12 

German Hanger for 
Training (AC) Hall2 
Platform,podium etc) as 
per requirement)(50 x70) 
sft Per Sqft  3500  

13 VIP Sofa (20 nos) Per day  5  

14 Banquet chair (500 nos) Per day  5  

15 
Modular Chairs (2000 
nos) Per day  5  

16 
Coordination Cell (AC) 
including toilet Package  1  

17 
Food Stalls (Pagoda)-5 
NOS  per pc  5  

18 
Security for the whole 
venue(10 nos) Per day  5  
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19 
Floral Decoration (for 
stage) Per day  LS  

20 
Floral Decoration (for 
100 stall, coordination 
cell, etc) Per day  LS  

21 
Floor Matting( 200000 
SQFT)  Per Sqft     

22 
Koraput coffee café-
15x15       

23 Millet café-15x15       

  Power       

24 
Genset (for stage) FUEL 

EXTRA-125 KVA- 2NOS Per day  5  

25 Genset (for stall area)   Package  5  

  Light & Sound       

26 
Stage sound & Lights for 
main stage Package     

27 
Stage sound & Lights for 
traning hall stage (2 Nos) Package  2  

28 Ambience lighting Package  LS  

29 
Aluminium Truss for 
stage (80 x60) Package  LS  

30 
Sky Balloon,Sand Art 1 
nos & selfie point 1 nos Package     

31 Transportation for all Package  1  

32 Anchor for 5 days Package  5  

33 
Documentation 
Photography, 
videography Package     

    Total  Amount excluding GST  
 

 
I have carefully read and understood the terms and conditions of the RFP and do hereby undertake to provide 

theservice accordingly. 

I understandthatyouarenotboundtoacceptanyproposalyour receive. 

Yoursfaithfully, 

AuthorizedSignatory[Infulland initials]: 

NameandDesignationofSignatorywithDateandSeal:AddressoftheBidder: 

*AmountmustmatchwiththeoneindicatedinFin-2 
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SECTION – 

6ANNEXURE

-I 
BIDSUBMISSIONCHECKLIST 

 

Sl. 
No. 

Description Submitted
(Yes/No) 

PageNo. 

TECHNICALPROPOSAL/BID 

PART-A(ORIGINAL) 

1 FilledinBidSubmissionChecklist(ANNEXURE-I)   

2 CoveringLetter(TECH-1)   

3 BidProcessingFeeofRs.5,900/-informof DD/BC   

4 EMDofRs1,00,000/-informof DD/BC   

5 CopyofCertificateofIncorporation/Registrationofthe Bidder   

6 CopyofPAN -   

7 Copy ofGoodsandServicesTaxIdentificationNumber(GSTIN)&copyofGSTclearance 
inGST3BForm 

  

8 CopiesofITReturns for theLast3AYs(2021-22to2023-24)   

9 CopiesofPremiumpaidcertificateof Insurance   

10 GeneralDetailsofthe Bidder(TECH-2)   

11 Financialdetails ofthebidder(TECH-3)alongwithall thesupportivedocuments such as 
CopiesofIncome –ExpenditureStatementandBalanceSheetfortheconcerned period 

  

12 Listofcompletedassignmentsofsimilarnature(PastExperienceDetails(TECH-4)along 
Withthecopiesofworkorder/contractpaperfortherespectiveassignments 

  

13 Self-
Declarationpertainingtoanaffirmativestatementastotheexistenceofanypotentialconflictofi
nterestonthe partofthe bidderdueto prior,current,or proposed 
Agreements,engagements,oraffiliationswiththeClient(Inbiddersletterhead) 

  

14 UndertakingfornothavebeenblacklistedbyanyCentral/StateGovt./anyAutonomous 
Bodiesduringitsbusinesscareer.(TECH-5) 

  

15 SupportingdocumentsonElectricalLicense/ContractorhiredbytheAgency.   

FINANCIALPROPOSAL 

1 CoveringLetter(FIN-1)   

2 SummaryofFinancialProposal/BID(FIN-2)   

 
Undertaking: 

1) Alltheinformationhasbeensubmittedaspertheprescribedformatandprocedure. 

2) Each parthas been separately bound withnoloose sheets and each page ofall the two parts are page numbered, along 

with Index Page. 

3) Allpagesoftheproposalhavebeensealedandsignedbytheauthorizedrepresentativeofthebidder. 

Authorized Signatory [In full and initials]: 

NameandDesignationwithDateandSeal: 
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Annexure-II 

PERFORMANCEBANKGUARANTEE 

To, 

ChiefDistrict AgricultureOfficer,Koraput,JeyporeWhereas ................... (Nameandaddress 

of the Agency) (hereinafter called “the Agency”) has undertaken, in pursuance of RFP no……………… dated …………....to 

undertake the service shortlisting of firms for Event Management to conduct Regional Farm 

MechanizationMela2024-2025 (herein after called “the contract”). 

AND WHEREAS it has been stipulated by  (NameoftheClient)inthesaid contract 

that the agency shall furnish you with a bank guarantee by a scheduled commercial bank recognized by you for the 

sum specified therein as security for compliance with its obligations in accordance with the contract; 

ANDWHEREASwehaveagreedtogivethesuppliersuchabankguarantee; 

NOWTHEREFORE we hereby declarethatweareguarantorsand responsibleto you, onbehalfoftheagency,up toa totalof

 ........................................................................... (Amountoftheguaranteeinwordsandfigures),and weundertake 

to pay you, upon your first written demand declaring the agency to be in default under the contract and without 

cavilor argument,anysumor sums within thelimits of (amountofguarantee)asaforesaid, without your needingto 

prove or to show grounds or reasons for your demand or the sum specified therein. 

We hereby waive the necessity of your demanding the said debt from the agency before presenting us with the 

demand. 

We further agree that no change or addition to or other modification of the terms of the contract to be performed 

there under or of any of the contract documents which may be made between you and the agency shall in any way 

release us from any liability under this guarantee and we hereby waive notice of any such change, addition or 

modification. 

Thisperformancebankguaranteeshallbe validuntil the ........... dayof20… 

Our branch at Jeypore …………………………………………………..(Name & Address of the Bank) is liable to pay the 

guaranteed amount depending on the filing ofclaimand anypartthereofunderthisBank Guaranteeonlyandonlyif you 

serveuponusat our …………………………..brancha written claimordemand and received by usat ………………………. 

BranchonorbeforeDt.................................. otherwisebankshallbedischargedofalliabilitiesunderthisguarantee 

Thereafter. 

……………………………………… 

(SignatureoftheauthorizedofficeroftheBank) Name 

and designation of the officer 

Seal,Name&Addressofthebank&Branch 
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